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1. Crpykrypa padoTbl

1.1. Crpykrypa BbINYCKHOI KBaJM(PUKALNOHHON padoThl 0akanaBpa

Brimycknas kBanudukamrionHas paboTa JOJDKHA COCTOSITh M3 CIEIYIOIINUX
YacTeu:

1. TWTyIBHBIN JUCT;

2. 3ajaHue Ha paboTy;
AHHOTAIIMA,
OI'JIaBJICHUE,

CIIMCOK COKpAaIICHUM;
BBEJICHUE,

OCHOBHOM TEKCT,

3aKJIIOUYCHHUC,
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CITUCOK MCIOJIb30BAaHHBIX UCTOYHUKOB,
10. mpunoxenust (mpu HEOOXOTUMOCTH).
Ha o6onvuuuncmeo 6KIOUEHHBIX 6 CHNUCOK UCMOYHUKO8 O0NNCHA Obimb
ccwlika 8 mexkcme pabomot!
B koHBepTe npukiaapiBaeTCs TEKCT paboThl Ha aucke B popmare pdf,
AnHOTamuss 00bEéMoM 110 0,5 cTp. BKiIOYaeT B cebst OmOnmorpaduueckoe
onucanue paborel (D®.M.O. aBTOopa, Ha3BaHUE, KOJMYECTBO CTPaHMUII,
WLTIOCTPAIIANA, TaOJIUII, MPUIOKCHHI) U KPATKYI0 HH(DOPMAIIHIO 0 €€ CoIepKaHUH.
Taxoxe oOpaTuTe BHUMaHUE Ha CIEAYIOIICE.
1. Turyneubii  muct gomkeH ObiT  opopmien CTPOI'O mo obpasiy,
npuBeAEHHOMY Ha TopTaje Kadeapsl www.appmat.ru.
2. Ha3Banue paboThI TOJDKHO B TOUHOCTH COOTBETCTBOBATH 3a/IaHUIO Ha padoTy.
Cnmcok cokpaleHuii BCTaBIAeTCS MPU HEOOXOIUMOCTH.
4. HeoOX0IMMOCTh BBIBOJOB IO TJIaBaM W MPHIJIOKEHUHN peIlaeT CTYJACHT BMECTE

C PYKOBOJUTEJEM.



5. IlpunokeHus Mo coraacoBaHUIO C PYKOBOAUTEIEM MOTYT OBbITh MPEACTaBICHBI

Ha CD (BMecTe ¢ TeKCTOM paboThI).
1.2. CTpykrypa MarucTrepckoi Juccepraunu

Marucrepckast AuccepTanus J0JKHA COCTOATh U3 CIEIYIOIIUX YaCTeu:
TUTYJIbHBIN JIUCT;
3a/laHue Ha padoTy;
aHHOTalMs (10 1 cTp.) HA PYCCKOM U MHOCTPAHHOM SI3bIKaX;
OTJIaBJICHHUE;
CIIMCOK COKPAIICHU;
BBEJICHHUC;
OCHOBHOM TEKCT (C BBIBOJAMHU TIO TJIaBam);

3aKJIIOYCHHUC;
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CITUCOK MCIOJIb30BAHHBIX HCTOYHUKOB;
10. mpunoxeHwus.
Ha 6onvuuncmeo 6KkMOUEHHBIX 68 CHUCOK UCMOYHUKOB OOJIHCHA Obimb
cewlika 8 mexkcme pabomot!
B koHBepTe nmpuKIIaabpIBaeTCs TEKCT paOboThI Ha Aucke B popmate pdf.
AHHOTaIUsl BKJIIOYaeT B ce0s Oubnmorpadguyeckoe omucaHue padoThI
(®.1.0. aBTOpa, Ha3BaHWE, KOJWYECTBO CTPAHMI], WUIIOCTpaAlMi, TaOJuII,
MIPUIIOKEHUHN) U KPaTKyr0 HH(OPMAIUIO O €€ COAEp KAHHH.
Taxoke oOpaTuTe BHUMaHUE Ha CIIEAYIOIIEE.
1. Turyneubii  guct pgokeH OwiT odopmien CTPOI'O mno oOpasny,
npuBeAEHHOMY Ha TopTaje kadenps www.appmat.ru.
2. Hazpanue pabOTHI JOJDKHO B TOYHOCTH COOTBETCTBOBATH 3aJIaHHUIO HA PadoTy.
3. CHuCOK COKpallleHHI BCTaBISIETCS IPU HEOOXOIUMOCTH.
4. TlenecooOpa3HOCTh HAIWYUS TPUIIOKEHUNW pelIaeT MarucTpaHT BMECTE C
PYKOBOJIUTEIIEM.
5. TlpunoxeHus 1Mo COTIaCOBAHUIO C PYKOBOAUTEIEM MOTYT OBITh MPEACTABICHBI

Ha CD (BMecTe ¢ TeKCTOM paboThI).



2. Odopmiienne Tekcta padboThl

2.1. O0uue MPUHIMIIBI
2.1.1. Buasbl mipu¢ToB

CymectByer aBa  BHJAa  HWIPUPTOB  —  HPONOPLUUOHAIBHBIE U
HEIPONOPIMOHAIIBHBIE.

B mpugrax nepBoro Bujia CUMBOJIBI UMEIOT PA3IMYHYIO IIUPUHY, KAK 3TO
ObIBaeT B pyKomucHOM TekcTe. CpaBHUTE, HAPUMED, IIMPUHY PYCCKUX CHMBOJIOB
‘0’ M ‘U1’ WM JATUHCKUX CHUMBOJIOB ‘1’ M ‘m’. BoipmmHCTBO MIpU(TOB pegakTopa
Microsoft Word siBisitoTcst nponopuuoHanbHbIMU. [IponopiiioHasbHble MPUQTHI
JeNalT TeKCT Oosiee uyuTadenbHbIM. OJIHAKO, UCHOJB3YS MPONOPUUOHAIbHBIN
mpu(T, HEBO3MOXKHO JOOUTHCS, 4YTOOBI JBa pa3HBIX CJIOBA C OJMHAKOBBIM
KOJIMYECTBOM CHUMBOJIOB MMENU OJMHAKOBYI0 mupuHy. Hukorma He mbiTaiiTech
BCTABJATH NPO0esbl ISl CABMIa W BbIPABHMBAHUS TEKCTA, HANMCAHHOIO
NPONOPUMOHANBHBIM MPpUdTOoM! 11 3TOr0 CyIIECTBYIOT IPYrHE CpPEACTBA,
TaKHe KaK OTCTYIbI U TaOyIsIIUH.

WNuorna ObiBaeT HEOOXOAMMO, YTOOBI TEKCT OBLI BBIPOBHEH, M CJIOBA C
OJIMHAKOBBIM KOJMYECTBOM CHMBOJIOB 3aHMMajid Obl OAMHAKOBYIO IIHPHUHY. DTO
ObIBaeT yIOOHO MpU BBIBOAE, HampHMep, TEKcTa mporpammbl. B sTtoMm ciydae
HYKHO HCIIOJIb30BaTh HENpPONOpUUOHANbHBIM wmwpudr — Consolas wnu
Courier New. OqHako He CIEAyeT HCIOJIb30BaTh HEMPOMOPLMOHAIBHBIN MPUPT

0e3 HeOOXOIUMOCTH.
2.1.2. PaccTaHOBKA 3HAKOB NMpeNUHAHUSA

BOABIMIMHCTBO 3HAKOB MPENUHAHUS MULIYTCS CAUMHO C NPeouecmayoujum
cnogom. VICKITIOUEeHUE COCTABIISIOT OTKPBIBAIONIAS CKOOKA, OTKPHIBAIOIIAs KaBbIYKa
Y OTKPBIBAIOMINN anocTpo(, KOTOPHIE MUIITYTCS CIUTHO C MOCIEAYIOMUM CIOBOM,
a TaKXe TUpe, KOTOpoe pacroiaraercss Mexay IBymsi npoOenamu. He myraiite,
noxanyicra, Tupe u aedpuc. Tupe — 3T0 nnuHHAs 4EPTOUYKA, KOTOpaAs pa3ieiiseT

YacTH CJIOKHOTO MNpEeUIOKEeHHs, a AedUuc — 3TO KOpOTKas 4EPTOUKa, KOTopas
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pasfenseT 4YacTH CIIOKHOTO clioBa. Hwukakux mpoOenoB BHYTpU CJIOBA,
€CTECTBEHHO, OBITh HE JIOJIKHO.

Hukorna He craBbTe mNpodejbl MeKAYy 3HAKOM MpPeNUHAHUSA U
NpeaecTBYOIUM (WIH, IS HCKJIYEHHH, MOCJeAyHIHuM) cjaoBoM! OTo
MOKET MPUBECTH K TOMY, YTO 3HAK MPENUHAHMS U CJIOBO OyIyT pacroiararbcs Ha
pa3HBIX CTPOKax TEKCTa, YTO CYIIECTBEHHO VYXYAIIAET BOCHPHUITHE TEKCTa.
[IpencraBbTe, YTO TOUKA, HANMCAHHAs OTAEIBHO OT HPEALIECTBYIOIIErO CIIOBA,
OKa)XeTCs B Hauajie cienyrwomed crpoku. OHa OydeT BBINIAAETb TaM OYEHb

HEYMECTHO U CUPOTIIHMBO.
2.1.3. Ad3an

A03a1l MCIOJIb3yeTCsl ISl BBIJCICHUS KOMITO3UIIMOHHO-3HAYUMBIX YacTel
tekcta. C Touku 3peHust penakropa Microsoft Word aG3ai; — 310 cnenuaibHbIM
o0pa3oM BBIJICICHHAs] YacThb TEKCTa, K KOTOPOM MOTYT OBITh NPUMEHEHBI
omnpeNeNiéHHbIe  TapaMeTpbl  (OpMATUPOBAHUS, HANPUMEp, BbIPaBHUBAHUE,
OTCTYIIBI JIO W MOCTe ab3alia, MeKyCTPOUHbIN nHTEepBai. [ 3aBepiienus ad3ama
ucnonb3yetcs kinaBuma BBOJ, mpu stom go0apisiercs 3HaK ab3ara, KOTOPBIA B
0oObIYHOM pexume He BuieH. [locne kaxaol cTpoku Haxkumarb kinaBuiry BBO/|
HEe Hano, penaktop Microsoft Word aBromarmuecku mnepeHecET TEKCT Ha

CJICMYIOINIYIO CTPOKY, KOTJIa TEKyIasi CTpOKa Oy/leT 3aroIHeHa IIEITMKOM.
2.1.4. Ucnosb30BaHue TAOYJISAIIUN

CumBon TaOyasMM — OYEHBb IOJIC3HBIK CHMBOJ B TEX ClIydyasx, KoTaa
HE00X0IMMO, YTOOBI CJIOBAa PACHOJAraJiuCh aKKyparHbIMH cTonOukamu. CUMBOI
TaOyIAIMN BIUSET Ha PACIIOIOKEHHBIN 32 HUM TEKCT, TAKUM 00pa3oM, YTO MOXKHO
pa3MECTUTh JTOT TEKCT CJeBa, CIpaBa WM IO IEHTPY OTHOCHTEIIHHO
OTpeNICIEHHON TOYKM — TaK Ha3bIBAGMOW MO3ULIMM TaOyisiiuu. MOXXHO Takke
pasMeniaTh 4Yucia TakuM OoO0pa3oM, YTOOBl B TO3WIUU TaOYyJISIUU HaXOAMJIACh

ACCATHYHAA TOYKa 4ucia.



2.1.5. CTpaHuibl

JUis  Toro d4roObl TEKCT aKKypaTHO pacmojlarajcsi Ha CTPaHMIAX,
UCIOJIB3YIOTCS TaKWE CpPEACTBAa KaK YCTAHOBKA IapaMeTpOB CTpaHMIl U ad3alua,
NPUHYIUTEIBHOE pa3MEIIeHne HEKOTOPhIX ab3alleB B Hayajie HOBOM CTpaHUIIB,
IPUHYIUTENbHBIN IEPEX0 Ha HOBYIO CTPAaHMILYy. DTH CPEACTBA MTO3BOJIAIOT CENIATh
¢aitn nmepenocumbiM. He mnbITaiiTech pa3MecTHUTh TeKCT HAa CTPaHMIAX,
BcTaBJsAs mycrble a03aubl! [Ipu nmepeHoce Qaiina Ha npyroil kommbroTep Bbl
MOYKETE YBUJETh COBCEM JIPYI'yl0 KapTuHy. PazOuneHune TOKyMEHTa Ha CTaHUIIbI B
penakTope Microsoft Word 3aBucut ot npuHTepa, ycranoBiaeHHOTO B Windows 110

YMOJTYaHHUIO, T.K. pa3HbIC IPUHTEPHI UMEIOT pa3HbIC JOMYCTUMbBIC 00JIACTH TICUaTH.
2.1.6. Ucnmojipb30BaHue CTHJICH

Jist Toro 4ToObl OPOPMUTH HEKOTOPBIM TEKCT, HAZO 3a/aTh JOCTATOYHO
MHOT0 napaMmeTpoB. Eciu kakoe-mmbo opopMiIeHHE 4acTO UCIOJIb3YETCsl B BalIUX
JOKYMEHTaX, IS YCKOpeHus (OpMaTUPOBaHUS MPHUMEHSIOT cTuin. Cmunem
Ha3bIBaeTCsl HAOOP MmapamMeTpoB (popMaTUPOBaHUSI, KOTOPBIA MPUMEHSIOT K TEKCTY
JOKYMEHTa, YTOOBI ObICTPO U3MEHUTH €ro BHEIIHUN BuA. KpoMe Toro, HeKoTophbie
CTHJIM UMEIOT JIOMOJTHUTEILHOE Ha3HAUYCHHE.

CymectByeT 1aBa BuAa CTWIEWH: cmunu absayes U cmuiau 3Hakog. CTuib
a03a1a OTHOCTHIO OMpeneNsseT BHEIIHUNA BUA a03aia, TO ecTh (opMaTUPOBAHUE
CUMBOJIOB, BBIDABHMBAaHWE TEKCTA, TO3HUIHUUA TaOYISIUH, MEXIYCTPOUHBIN
UHTEpBaN U TpaHulbl. OJHAKO NPUMEHEHHE HEKOTOpOro CTWIS K ad3aly He
MeIIaeT BaM HW3MEHUTh MPU HEOOXOAMMOCTH MapameTphbl mpudra HEKOTOPOU
yacTu ab3ara.

Crtunp 3Haka 3a7aét GopMarupoBaHue (parMeHTa TEKCTa BHYTpU ad3alia,
OTIpe/IeTisis MapaMeTpsl MpUQTa TEKCTA.

[IpumeneHne CTUIIA U3MEHSET XapaKTEPUCTUKU BbIAECIEHHOro TekcTa. Eciu
BBIJICTICHHOTO TEKCTa HET, TO MPUMEHEHHE CTHUJIS ab3ala M3MEHsET MapaMeTphl

TEKyIIero ab3aria, a IpUMEeHEHNE CTHIIS 3HaKa — MapaMeTphbl TEKYIIEro CIoBa.



Ctwm SBISIOTCS BaKHEHIIMM MHCTpyMeHTOM penaktopa Microsoft Word.
OHM HE TOJIBKO YIpOLIAIT (popMaTHUpOBaHHE TEKCTa — HWMEHHO Ha OCHOBE
OPUMEHEHHBIX CTWIEH CO3JAIOTCS aBTOMAaTHMUECKHE CIUCKHM, TaKhe Kak

OTJIaBJICHUE WJIA CTIUCKU PUCYHKOB U TAOJIHII.
2.2. OdopmiieHHEe OCHOBHOI'O TEKCTA

[Ipexxne Bcero HEOOXOIMMO 3aaTh CTHIIb JIJIsl a03alleB OCHOBHOTO TEKCTA.
YnoOHee Bcero wucnosb3oBaTh CTWIb (OObluHbIN, T.K. OH 1O YMOJYaHUIO
npuMeHsieTcsl K ab3anaM Tekcta. st COOCTBEHHBIX TEKCTOB MOYKHO UCIOJIb30BATh
ar00ble BapuaHTBl, HO JUISl TOSICHUTENBHBIX 3allMCOK CYIIECTBYIOT CIEIYIOIINE
npasuia: mpudt — Times New Roman, pasmep — 14, MeXayCTpOUYHBIN UHTEPBAIT —
1.5 cTpoku, BeIpaBHUBaHUE — MO IMKUPHUHE, OTCTYII MEPBOIl CTPOKU abd3ana — 2.5 cM
(0.5 mroiima), maTEpBaNBI 10 U TTocie ab3ana — 0. Ordopmarupyiite 000 ad3all
HY>KHBIM 00pa3oM, IOCTaBbTE Kypcop Ha HEro W W3MeHHUTE CTHiIb Obbiunbli (A1
ATOTO Ha BKJIAJKE JICHTHI / 1a6HAsA B CIIHMCKE CTUJICH HAXMUTE HAa HA3BAaHHUE CTUIIS
IpaBoM KHONKOM MbIIIM M BbIOEpUTE NYHKT (OOHOGUMb 8 COOMEEmcmeuu ¢
8bIOCICHHBIM (DPazMenmom).

Taxke TOCKOJIBKY B TMOSCHUTEIBHBIX 3alMCKaxX HaIled CHeHaTbHOCTH
4acTO BCTaBIISAIOTCA YaCTH NMPOTPAMMHOIO KOJ1a, TO HaJ0 CO37aTh CTHJIb JJIsl HETO.
Kak Opuio  ckazaHo  Bblle, /s KOoAa  HEOOXOAMMO  HCIIOJIb30BaTh
HEMPOMOPIMOHANBHBIX  MPU(PT,  pa3sMep  MOXKHO  HCHOJIB30BaTh 12,
MEXIYCTPOUHBIN MHTEPBAT — oMHApHBIN. OThopMaTupyiiTe Kakoi-HHOyAh a03all
HY>KHBIM 00pa3oM M CO3JIaliTe€ HOBBIA CTHJIb. JIJIsl 3TOr0 HAXKMHUTE KHOIIKY BBI30Ba
JMAJIOTOBOTO OKHA TPYIIIbI (MajleHbKas KHOMKA B MPABOM HIKHEM YTy TPYIIIbI
KHOTIOK Ha BKJIQJKE JIGHTbI) s rpynnsl Cmuau, HaxxmuTe KHONKy Cozdamb
Ccmub, BBEIUTE UM HOBOTO CTHIISI. OCTaNbHBIE MapaMeTphbl CTUIISI TOJKHBI OBITh
YCTaHOBJICHBI IPABUIILHO, €CJIM BBIJCJICH HYXHBIN a03all.

He 3a0biBaiiTe mpo rpammatuky u opdorpaduro. TekcToBblid pemakTop
Microsoft Word nomguépkuBaeT cj10Ba M BBIPAXKCHHS, KOTOPbIE OH CYHMTAET

omuOoYHbIMU. VHOTAAa 3TO MOXHO HWTHOPHUPOBATh, T.K. BCTPEUAIOTCS CIIOBA,
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HEU3BECTHBIE PENAKTOPY, HO BCE MNOAYEPKUBAHUS HANO TMPOBEpATh. B
OOJIBIIMHCTBE CIIy4aeB MOAUYEPKHYThIC OIIMOKU HAJ0 UCTIPABIATh.

UtoObl peakTop He MOAYEPKHUBAN AHTJIMICKUE CJIOBa, HAI0 YCTAaHOBUTH
MPaBWIbHBINA S3bIK. JIJIs1 5TOTO HA/IO BBIIEIUTH aHTJIMICKUE CIOBA, HAXKATh KHOIKY
A3biK B CTPOKE COCTOSIHUSI BHU3Y OKHA TEKCTOBOTO PEAKTOpa U B MOSBHUBIIEMCS
OKHE BBIOpaTh HYXKHBIA SI3bIK. J[JI1 MpOrpaMMHOIO KoJa MOXHO YCTaHOBHUTH
napameTp si3blka He npoeepams npasonucauue, T.K. B KOJI€ 4aCTO BCTPEYAIOTCH,
HanpuMep, UIACHTU(UKATOPHI WM KIIOUYEBBIE CJIOBA, KOTOPBIE HE SBIISIIOTCS
MPaBWIbHBIMU AHTJIMUCKUMH CclIOBaMH. Bwinenure abzan ¢ KOJIOM, Ha)XMUTE
KHOIIKY A3bik, ycTaHoBute (naxok He nposepsmv npasonucanue W N3MEHUTE
CO3IaHHEIN I KOJa CTUIIb.

XOTs aHIJIMMCKUE CJIOBa JOCTATOYHO YacTO HYXHBI B TOSICHUTEIbHBIX
3amucKax, BCE-TAKU MbI MUIIEM TEKCT Ha PYCCKOM SI3BIKE, IO3TOMY IOCTapanTech
n30erath aHTJIMIKU3MOB U, TeM 0oJiee, CI0B, HAITMCAHHBIX AHTJIMUCKUMH OyKBaMHU.
Hanpumep, tekct «IloaBan crpanuibl nmeet Ha3Banue footer. B ¢yrepe oObI4uHO
COJICPXKHTCA. ..» HE TIOX0X Ha PyCCKOS3bIYHBIN. [y aHruiickoro ciosa “footer”
MMEETCSl TEpPeBOJI — «HWXKHUM KOJOHTHUTYJ», KOTOPBIM HE HYXIAaeTcs B

HOSICHEHUSIX.
2.3. OdopmiieHne CIUCKOB

['maBHbIA NpUHUUIT OQOPMIIEHUS CIIUCKOB — OJHOTHUIHOCTH. [Ipnuém, 3TO
KAcaeTCsl KaK BHEIIHETrO BU/A, TAK U CTUJISA DJIEMEHTOB CIIMCKA.

JInsg  co3maHus CHMCKOB HAJO HCHOJIB30BAaThb CPEACTBA TEKCTOBOTO
penakTopa, a MMEHHO, KHONKU Mapkeper u Hymepayus B rpynne A6zay Ha
BKJIQJKE JIEHTBI [7aénas. JIJisi MAapKUPOBAHHBIX CIIMCKOB B KadyeCTBE MapKepa
OOBIYHO HCIIOJIB3YETCS TUPE WIM TOYKA MO LEHTPY, UIsl HyMEPOBAHHBIX HOMEP
OTAEIIETCI CKOOKOM WM TOYKOI.

Jlns mepBoit CcTpoku ab3ala Chucka JOJDKEH OBITh 3a7aH  BBICTYTI,
JOCTATOYHBIN IS TOTO, YTOOBI B HETO BMEUIAJIIMCh HOMEpa JIEMEHTOB crucka. B

npuniuine, peaakrop Microsoft Word ycranaBiuBaeT BBICTYIT TIEPBOM CTPOKH MPH
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(dopmaTupoBaHuu ab3aia Kak 3J€MEHTa CIIMCKA, OJIHAKO, OH TAK)KE YCTAaHABIIMBAET
J0CTaTOYHO OOJBIION OTCTYyN ciieBa. [Ipu 3TOM yMeEHbBIIAETCS JJIWHA CTPOKH
TEKCTa, YBEJIWYUBACTCS KOJIMYECTBO CTpoK. I[lodTOMy oOTCTym cieBa Jydine
youpars.

Hcnonp30BaHne CTaHIAPTHBIX CIHCKOB TIO3BOJISIET W30€XKaTh MHOTHX
npobieM. Hymepauus unér mo mopsAaKy, JIETKO OCYIIECTBIAETCS BCTaBKa HU
M3MEHEHHE TOpAIKa BJIEMEHTOB crhucka. Kpome TOro, MOXXHO MPOAOKUTH
HYMEPOBAHHBIN CIIHCOK IMOCIIe HECKOJIBKUX OOBIUHBIX ab3areB. [ 3TOro MoXHO
dbopmatupoBaHre MO 00pa3ily K HOBOMY OJJIEMEHTY CIIMCKAa, WA K€ HaXaTh
KHOTIKY Hymepayus, a TOTOM BBIOpaTh MYHKT I[Ipoodondicums Hymepayuro W3
KOHTEKCTHOTO MeHI0. Ecnu sxe, Hao60poT, BBl CKOMMUPOBAIHM CIUCOK, M TEKCTOBBIN
PENaKTOp MPOAOIKUAI HyMEpAIHio, HYXHO BBIOpAaTh W3 KOHTEKCTHOTO MEHIO
nyHKT Hauamo 3ano60 c 1.

Bce cnmcku 1o TEKCTy MOJDKHBI OBITH OTQOopMaTHpOBaHBI oguHaKoBo. Ho,
KPOME 3TOrO, 3JEMEHTbl KaXKJI0r0 CIHUCKA JOJKHBI ObITh OJMHAKOBBI 110 CTUIIIO.
Crnenyrouuii npumep J1EMOHCTPUPYET KaK He HAJ0 JeJaTh.

B pasznene 2 onmcano:
® UCIOJb30BaHUE TaOYJSALUY;
® KaK HCII0JIb30BaTh CTHUIIH.

Bce nsneMeHTHI cnucka JODKHBI HAYMHATHCS JHUOO C CYyIIECTBUTENHHOTO,

u00 ¢ Ty1arojia, HO He BIIEPEMELIKY.
2.4. CTtpaHuubl

Pa3bueHne TekcTa Ha CTpaHUIIBl 3aBUCUT B MEPBYIO ouepeb oT mosieit. s
COOCTBEHHBIX JIOKYMEHTOB MOKHO BBIOMpaTh JIIOOOW y/MOOHBIA BapuaHT, B
YaCTHOCTHU, TEKCT XOPOIIO BBITIISAUT, KOrJa TOJsT CHUMMETpu4HbB. Ho s
MOSICHUTEIPHONW 3allMCKHA  CYIIECTBYIOT TMpaBWjla, CBS3aHHBIC, KPOME BCETO
MPOYEero, ¢ HEOOXOAUMOCTHIO COOMpATh JMUCTHI B KHHUTY. [loaToMy HeoOxomumo
BBIOpaTh BapuaHT OOwvlunbitl (BEpXHEE M HWKHEE IMojie — 2 CM, JIEBoe — 3 CM,

npaBoe — 1.5 cm).
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JIist pasMmerieHnsi TeKCTa HE CIeAyeT BCTaBIATH IMyCThie ad3ambl. [ IaBel
JOJDKHBI ~ HAQUMHATBCS C  HOBOM  CTPAaHMIBI, JJs 3TOTO  CYIIECTBYET
COOTBETCTBYIOIIMH napaMeTp ab3ara. Emé oaun nmosie3nsiit mapamerp ad3ama — He
ompuvisamsb om caedyroueco. OH 00ecIeunBaeT PacloyIOKCHHUE JIBYX WM Oojiee
ab3aieB Ha ojHOM cTpaHuIe. [lo ymonuanuio s ab3aieB ycTaHOBJIEH (KoK
3anpem eucsuux cmpok. Ecli Ha CTpaHUIE YMEIIAETCs TOJBKO MEpBas CTPOKa
a63ara, oHa OyJeT MmepeHeceHa Ha CICAYIONIYI0 CTPAHUITY. AHAJOTMYHO €CIM Ha
CTpaHMIly HE yMEIIAeTCs MOCJIEAHAS CTpOKAa, TO OHAa HE OCTAHETCA TaM OJIHa,
MpeapIayas Takke OyJeT NepeHeceHa Ha clielyIolyto ctpanuily. Ho ecnu oueHb
HY)KHO, MOXKHO CHSTH 3TOT (MJIXOK M MOJATSHYTHh Mapy CTPOK, HaImpuMmep, Ha
MOCJEAHUX CTPAHUIIAX TJIaBbl, YTOOBI HE ObLIO MOYTH IMYCTON CTPAHUIILI C ABYMSI-
TpeMs ctpokamu. Ho 3To ciemyer nenath, Korjga HaOpaH ykKe BECh TEKCT, MHAUE
CMBICIIa HE OY/IeT.

Ha crpanumax He 10mKHO ocTaBaTbCs MycThIX MecT. Hukorma He
BCTaBJISIUTE MyCThIC ab3allbl (HU MO OJHOMY, HU TeM 0oJjiee MO HEeCKOJIbKY) MEXTY
HEeIMyCThIMU a03aramMu. Takxke OBIBAIOT CHUTYyallud, KOTrJa JBa HIYIIUX TOJPSI
pUCYHKa HE YMEIIAIOTCA Ha OJHOM cTpaHuie. B 3Tom ciydae crnemyer
MEePEMECTUTh YaCTh TEKCTa TakK, YTOOBI OH 3aHsUT IMyCTYIOIIEe MECTO JI0 MJIH MOCIIe
PUCYHKA.

PucyHku mOMKHBI UATH TOCIE UX ONMUCAHUSA, T.€. CHa4aJa IMHUIIETCS TEKCT,
OTHOCSIIITUICSA K PHUCYHKY, B 3TOM TEKCTE JOJDKHA OBITh CCHUIKA HAa PHCYHOK C
YKa3aHWEM HOMEpa PHUCYHKA, U TOJBKO MOTOM BCTaBJISIETCS CaM PHUCYHOK C
MOAIMCHIO.

[Tonnmuce moA PUCYHKAMHU BCTABJSETCS C TMOMOIIBIO KHONKW Bcmagumob
Ha3eauue, KOTOpasi HaXOOUTCs B rpymne Hazeanus Ha BKIAAKE JEHTbl CCbliKu.
Howmep pucyHka 10mKeH BKIIIOYAaTh HOMEp TUIaBhbl. /{151 qoOaBieHrs HoMepa TI1aBbl
B HOMEp PUCYHKa B OKHE, MOSBIAIOIIEMCS IOCIE Ha)kaTusi KHONKU Bcmasumbv
Hazeawue, HAKMUTE KHONKY Hymepayus  misi  BbI30BAa  aMaiora C

JIOTIOJTHUTEIHPHBIMU TTapaMeTpaMu U YCTAaHOBUTE (DIIAXKOK Brirouums Homep 2asbl.
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JIns Ha3BaHWM MCIHOJB3YETCA CHEHHANIbHBIA CTWIb, IPU JKEIAHUU €r0
MOHO M3MEHUTh. OOBIYHO Ha3BaHUS PUCYHKOB BBIICISIOTCS KUPHBIM HMIPUGTOM
U pPacIoJiararoTcs 1o 1MeHTpy. MoKHO UCTOJb30BaTh pasmep mpudTta 12.

Ha3zBanust u HOMepa TaOJIMI] BCTABJISIIOTCS aHAJOTMYHO, TOJIBKO Ha3BaHUE
pUCYHKa JOJDKHO HAXOJMTCS TMOJI PUCYHKOM, a Ha3BaHHWE TaOJUIIbI — HaJ HEW.
Ha3Banus Tabiuil Takke BBIACISIOTCS KHUPHBIM IIPU(TOM U PacIionararTcs 1o

MpaBOMY Kparo (C IOMOIIIBIO COOTBETCTBYIOIIETO MapaMeTpa ab3ara).
2.5. 3aroJIoBKH 1 oriaBJIeHHE

YroObl ynTaTEIh OPUEHTUPOBAJICA B BallleM TEKCTE, HEOOXOAUMO BCTaBUTh
HOMEpa CTpaHUll. DTO CJIEAyeT clenaTh B caMOM Hauaje paboThl HaJ TEKCTOM.
Homep cTpanunil 00bIYHO BCTaBISAIOTCS BHU3Y MO LEHTPY WM crpasa. J{ns BcTaBKu
HOMEPOB CTPAHMI] UCIIOJIb3Y€eTCs KHONIKa Homepa cmpanuy, KOTOpasi HAXOJAUTCS B
rpynne Kononmumyns: Ha BKJIAaJAKE JICHTBl Bcmagka. JTa KHOIIKA MO3BOJISIET HE
TOJIKO BCTaBUTh HOMEpPA CTpPaHUI], HO U U3MEHUTb UX (opMar, B YaCTHOCTH,
Ha4yaTh HyMepauuo He ¢ 1.

OOBIYHO Ha NIEPBOM CTPAHULIE HOMEP HE cTaBUTCS. [ Toro yToOBI caenaTh
3TO, NBAXIbl MIEIKHUTE O HOMEPY CTpaHUIbl, YTOOBI MEPEUTH B PEKUM
(dopMmaTupoBaHusi KOJOHTUTYJA. [lOSBUTCS NOMOJHUTENbHAs BKJIAJKa JIEHTHI
Koncmpyxkmop, n HaxaB Ha KHONKY [lapamempwsi, MOXKHO YCTaHOBHUTH (HJIakKOK
Ocobviti KOTOHMUMYL OJ1s1 NePBOU CMPAHULDL.

3arooBKM OOBIYHO BBIAEISIOTCS JKUPHBIM IIPUPTOM, HYMEPYIOTCS IO
YpOBHsIM. B HOMEp 3aroioBka MepBOTO YPOBHS MOKHO BCTaBUTH CJIOBO «IJIaBay.
OOpaTtuTe BHUMaHHE, YTO IOCJIE TEKCTa 3arojOBKa TOYKAa HE CTaBUTCS, XOTs MpHU
HEOOXOAMMOCTH BO3MOXHO HCIIOJIb30BAaHUE BOMPOCUTEIBLHOTO M BOCKIMLIATEINb-
HOro 3HAaKOB. Takke oOparuTe BHMMAaHHE, YTO CTPOKHU 3arojIOBKOB HE JOJDKHBI
3aKaHYMBAThCA MMPEUIOraMu U COK3aMH — 3TO yXyaAmaeT Bocrpusatue. [Ipemmoru n
COIO3bl HAJ0 TMEPEHOCUTh Ha CIEAYIONUIyl0 CTpOKy. JlJis 3TOro HCHoJb3yercs
CHEUUAIbHBI CHUMBOJI NEPEHOC CMPOKU, KOTOPBIA BCTABISETCS C MOMOUIBIO

coyertanus kiaBuil Shift + Beoo. Takxke MOXKHO «OOBEOUHHUTH» JBa CJIOBA,
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BCTaBUB MEXKIy HHUMHU HEpaspuléHblil npobes ¢ TOMOIIBI0 COYETAHHS KIIaBHIII
Ctrl + Shift + [Ipoben. Takue nBa cioBa Bcerga OyayT HaxXOAUTCS Ha OJHOM
CTPOKE.

J1J1s1 3aroJIOBKOB HEOOXOIMMO MCIIOJIB30BaTh CIIENUAIbLHbIE CTHIIN. Y 100HEee
BCEr0 MCIIOJIB30BaTh CYIICCTBYIOIIKME CTHJIM, HasbIBarolmecs 3a2on060k 1,
3aconosox 2 n t.1. Ho mo yMom4aHHiO OHH OOBIYHO HE HMEIOT HyMEpaIluu.
[TosToMy HEOOXOUMO ClIeaTh CIEAYIOIICE.

Hanwuiire TEKCT MEPBOrO 3arojioBKa U MPaBHILHO OT(GOpPMATHUPYHTE €ro.
Wsmenute ctuab 3aconosox 1l mo  obpasmy. Jladee HaXMUTE  KHOIKY
Mmnoeoyposnessiii cnucok, KOTopas HAXOIUTCS B rpyiie A63ay Ha BKIAIAKE JCHTHI
Inasnas. Beibepute OOWH M3 CIUCKOB, IJ€ €CTh yKa3aHME Ha CTHINA IS

3aroJoBKOB (cM. puc. 1).

D@ Hd B E | @ R ‘ 5- O ‘«E» E EE| 5 Merognueckne ykasanns no opopmenmio suinyckoi ksanndukaunonroi paboraidock - W.. BN = -

Beraeka  Kowcrpykrop  Maker  Cewiaku Paccwinkn  Peuersuposamme  Bag  MathType  Paspaorumk  Cnpaska (7 Yo Bwixomure caenats? 5 MNogenuaca

= K | na |

KK Y4 -abex, X [A-F-A- ;;g[

£ Haitu -

25 Zamennms

C-io- [ == 8 7 | AaB€  AaboBr AaBoBr 1. AaF 11. A:

Bee ™

Bcraeute 3, 3 -
TS Gopmar o apasty e TBes wre.. 3aronoso... 3aronoso. |5 | ppo
Eypep obmena m Wpupt (5 = Crunn | PegakTMpoBaHne ~
L PR ST g ‘‘‘‘‘‘‘ O T 2 . . |1 PR S TSR - SRR S -~

Jl71s 3ar0I0BKOB HE0OX | ‘anbpHBIe cTHIH. Ymobnee

BCETO HCHONB30BATH CYIIE Croores e aroreca  3aconocox 1,

1) 1
3aconosox 2uT.0. Homoymos w= || @ " 0T HyMeparn. [losToMmy

He0OXOAHUMO CHENaTh CIeAY0 [,

O0peAENNTS HOBBI MHOTOYPOBHEBBI CANCOK...

OnpeaenuTs HoBSIR CTAL CANCKS...

Hanunmite TeKcT MepBOTO 3aroloBKa H MPABHIBHO OT(OPMATHpPYITE ero.
M3mennte ctume  3aconosox I mo  obpasmy. Jlamee HAaXKMHTE  KHOTIKY
MrnozoyposHesuiii cniicok, KOTopas HaXOOUTCA B TpyIe A03ay Ha BKIaIKe JEHTH
I'nasnas. BeibeprTe 0HH H3 CIHCKOB, IIe €CTh YKA3aHHEe Ha CTIUIH 711 3aTOJIOBKOB
(eM. prc. 1).

CTPAHWLA: 12 Pasgen:1 Cipammua12u3 14 Ywucno cnos: 2356 (% pyccewi Boraska o g B - 1 + 148%

Puc. 1. MHOroypoBHeBbIe CHUCKH /IJIS1 3aI0JIOBKOB
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Cnmcok Cco CIIOBaMU «CTaThs» W «pa3iel» HE TMOAXOMHUT, TAKXKE HE
Ucroyib3yercss OykBeHHass HyMmepanusa. [loaToMy Hajmo BbIOMpaTh CIHUCOK C
OOBIYHBIMU HOMEPaMH WJIH TOT, TJI€ €CTh CJIIOBO «TJ1aBa» (OHO BCTABISAECTCS UMEHHO
TaK, a HE BPYYHYIO).

OnHako MO yMOMYaHUIO B ATHX CIUCKAX IOCIE€ TOCIETHEro 4Yuciia He
peIycMOTpeHa Touka. UToObl 3TO M3MEHUTH IOCJIe TPUMEHEHHUS HYKHOTO CITUCKa
CHOBa HAXMHTE KHOMKY MHOo20ypo6Hegblll CcHUCOK W BBIOEPUTE IMYHKT
Onpeoenumsv HOBbBIIL MHO20YPOBHESHLU CNUCOK. B TOSBUBIIIEMCS THAJIOTOBOM OKHE
B mnoie Popmam HOMepa TOCTaBbTE TOYKU I 3aroJOBKOB BCEX YPOBHEH.
N3menute ctunb 3aconosoxk 1 mo obpasity. Korma Bam motpebyercs BCTaBUTH
3aroJIOBOK BTOPOTO YPOBHS, HAJO0 OyACT MPUMEHUTDh CTHIIb 302071060K 2, KOTOPBIHA
yke OylIeT MMEeTh HyMepaluio, Mociie 4ero Haao OyneT yCTaHOBUTH OCTaJbHOE
dbopmaTupoBaHre U UBMEHUTH CTHUIIb.

Ecnu HyXHO, 4YTOOBI KaKOW-TO 3arojOBOK HE IONajgal B OIJIABJICHUE
(manpumep, myHKT «OriiaBlieHHe» MOXHO HE BCTaBJISATh B OIJIABJICHUE), MOXKHO
UCIIOJIb30BaTh CTWIb OOblyHbll, OTHOPMATUPOBATH JAHHBIM ab3al], 4TOObI OH
BBITTISIZICNT TaKKe KakK 3arojioBOK U, TJIAaBHOE, yCTaHOBUTH (naxok C Hogoll
cmpanuysbl, 4TOOBl JaHHBIA ab3all, TaKk K& KaK M 3aroJOBKH TIEPBOTO YPOBHS,
HAaXOAWJICSd B Hayale CTpaHWIbl. MOXHO TakXKe YCTAaHOBUTH Quaxku He
ompuvieams om ciaedyowezo U He paspvieamv ab3ay (XOTS €Cau yCTAHOBIIECH
dnaxok C Hosol cmparuysl pyrre 1Ba MOXKHO HE YCTAaHABIMBATh, HO €CIIH ab3aly
COOTBETCTBYET 3aroJIOBKYy HE MEPBOTO YPOBHS M HE JOJKCH HAXOJIUTCS B Hadale
cTpaHuupl, Quaxku He ompwvieamv om credyrowezo u He paspvisamv absay
00s13aTEIHHO JTOJKHBI OBITh YCTAHOBJICHBI).

3arol0oBKM HEKOTOPBIX pa3/eNioB, TaKuX Kak «BBemeHue», «3aKiroueHuey,
«Cr1coK HMCIONMh30BAaHHBIX HMCTOYHUKOB», OOBIUHO HE HyMepyroTcs. [loatomy
NPUMEHUTh K HUM CTWIb 3aeonosok 1 He momyuutcs. C Apyroil CTOPOHBI, 3TH
3aroJIOBKM JIOJDKHBI TIOTMACTh B OrJaBieHHWE. B 3ToM cioydae Hajgo co3math

I[OHOJ'IHHT@J'ILHBIIZ CTHUJIb, KOTOPBLIC BBIIVIIIUT TAKXKC KaK 3aroJIOBOK IICPBOIO
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ypoBHsI, HO 0e3 Homepa. Jlamee MokHO OyaeT ykaszaTh, 4TO a03allbl, K KOTOPHIM
NPUMEHEH 3TOT CTHJIb, JOJKHBI BCTaBJISATHCS B OTJIABIICHUE.

JIist BCTaBKM OTJIAaBJICHUST HEOOXOAMMO HaxaTh KHONKY Oenagénenue,
KOTopasi HaxoAuTcs B rpymnne Oznasnenue Ha Bkiaake deHThl Ccoliku. MOXHO, B
IPUHIIUIIE, BBIOPATh aBTOCOOMPAEMOE OTJIaBJICHHUE, HO JUISl HETO HEJb3sl U3MEHUTh
mapamMeTphl, T03TOMY JIydIllle BBIOpAaTh HAcTpauBaeMoe OTJiaBlieHHe. B
MOSIBUBIIIEMCSI JUAJOre MOKHO BBIOpaTh KOJHMYECTBO YPOBHEH 3arojoBKOB,
BCTaBJIIEMbIX B OTJIaBJIeHUE (110 YMOJIYAHUIO BCTABIISECTCS TPU YPOBHS, HO MHOTA
ATOTO MOKET OBITh HEIOCTATOYHO), a TaKXe, HaXkaB Ha KHOMNKY [lapamempul,
MO>KHO yKa3aTh, YTO B OTJIaBJICHUE HAM0 J00aBIATh a03allbl, K KOTOPHIM MPUMEHEH
CTWJIb, OTJIMYHBIA OT CTAaHAAPTHBIX CTHJIEH JJIS 3ar0JIOBKOB. /{7151 3TOro Hag0 HAUTH
HY)XKHBI CTWIb M HANpOTUB HEr0 YKa3aTb HOMEP YPOBHS, KOTOPOMY

COOTBCTCTBYCT 3TOT CTHUJIb.
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3. OdopmiieHue npe3eHTANNH

[IpocTaBbTE HOMEpPaA Ha ciaiiax, YTOObI HA HUX OBLIO MPOIIE CCHLIATHCS.

He nummmre Ha ciaiimax MHOTro TekcTa. Pa30eiiTe ciaiig Ha HECKOILKO. Mnun
K€ HAIUIIUTE TOJIBKO OCHOBHBIE MOMEHTHI, a IOSICHEHUSA CHICJIalTe YCTHO.

Ha nepBom cnaiiie He06X0AUMO yKa3aTh Bally (pamiidio, UM U OTYECTBO,
Ha3BaHHUE pabOThI, PaAMUIIHUIO PYKOBOJAUTEIS PaOOTHI.

Ha npennocneanem cnaiisie JOKHBI ObITh IEPEUNCICHBI HTOTH PAOOTHI.

Ha nmocnennem ciaiine nanummre «Crnacu0o 3a BauManue!». Takoli ciaiin,
KPOME BCETO MPOYETro, MO3BOJIUT HE BHIUTH CIIYYalHO M3 MOKa3a MPE3CHTAIUH.

[Tocne okoHuaHust paOOTHI HAJ IPE3CHTAIMEN 00s3aTEIBLHO IEPEBEIUTE €€ B
dbopmaT IEeMOHCTpalMM C MOMOIIbI0 KoMmaHAbl Coxpanums kak. JleMoHCTparus
OTKPBIBACTCSI B PEXXUME IOKa3a CIai0B, a HE B PEKUME PEIAKTUPOBAHMUS, UYTO

ropaszo yaoOHee Ha BBICTYIUICHUH.
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