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1. IEJIX U 3AJTAYH OCBOEHU A AU CHUITJIMHBI
Lesb ocBOeHUSI AMCHUILIMHBI. (POPMUPOBAaHUE Y O0YYAIOIMXCS 3HAHUM O TEXHUKE MOJATOTOBKU
IOPUJIMYECKUX TOKYMEHTOB, (JOPMUPOBAHUE YMEHUH M HABBIKOB IOATOTOBKH Pa3IMYHBIX IOPUIANYECKUX
JOKYMEHTOB, HEOOXOAMMBIX B paboTe IopUCcTa
3agaum JUCHMIIUHBI
- IETAJIbHO O3HAKOMMUTBCS C TEOPETUYECKUMU acleKTaMH FOPUINYECKOTO TMChMa U TEXHUKU;
- BBIpabOTaTh NPAKTUYECKUE HABBIKA COCTABJICHUS FOPUANYECKOIO TEKCTA.

dopmupyembie y 00y4aronierocsi KOMneTeHUMU U 3aljIlaHUPOBAaHHBIE Pe3yJIbTaThl 00yUeHHs 110
JIMCLUIIJINHE, COOTHECEHHBIE C HHAMKATOPAMHU JOCTHKEHUS] KOMIIeTEHIHIi |

Kon u HaumeHoBaHue Kon u HauMeHOBaHMe 3anaHupoBaHHbIE Pe3yJbTATHI 00yYeHH s
KOMIICTCHUINH HHAUKATOpA TOCTHKCHUSA
KOMIICTCHIINH

OIIK-6 Cniocoben NJI-lonk-e Y4yacTByer B 3HaTb.

y4acTBOBATh B IIOATOTOBKE | MOJAIOTOBKE IIPOEKTOB - OCHOBHBIC DCKBU3HTBI IOPHIUICCKHUX

MIPOEKTOB HOPMAaTUBHBIX HOPMAaTHUBHBIX MPABOBBIX AOKYMEHTOB.

MPaBOBBIX AKTOB U UHBIX aKTOB

IOpUINYECKUX JOKYMEHTOB YMETb:
- y4acTBOBAaTh B CO3/IaHUU IOPUAUYECKUX
JIOKYMETOB.

OIIK-6 Cnocoben N-20mk-6 Mcrionpzyer SHaTb.

y4acTBOBATh B MIOJTOTOBKE | TEXHUKY IOPUAUYECKOTO - 0COOCHHOCTH FOPHIUIECKOTO MHCHMA.

MIPOEKTOB HOPMATHUBHBIX MKCbMa MPU COCTaBICHUHU

MPABOBBIX aKTOB U MHBIX OPUINYECKUX JOKYMEHTOB YMCTh.

FOPUINIECKHX JOKYMEHTOB - HCIIOJIb30BaTh TEXHUKY IOPUAUUECKOTO
IIMChbMA MPU COCTABICHUH FOPUINUYECKUX
JIOKYMEHTOB.

2. MECTO JUCIHMUILIMHBI B CTPYKTYPE OBPA30OBATEJBHOM IMPOI'PAMMBI BO

JlucuumnirHa OTHOCUTCSL K OCHOBHOM IpoeccoHabHON 0Opa3oBarenbHOll mporpamme IIpaBoBoe
conpoBoxaeHue OusHeca (mamee — OIIOII), nampanenust moarotoBku 40.03.01 FOpucnpynennms,
ypOBeHb 00pa30BaHus: BbICIIEE 0Opa3oBaHKe - OakagaBpHar.

bazupyetcs Ha ypoBHE cpeHero o01ero oopa3oBaHus.

Pe3ynbTaThl 00y4eHus1, MOTy4YeHHbIE P OCBOEHUH TUCIUILUIMHBI, HEOOXOAMMBI IPU BBITOJIHEHUN
BBIMTYCKHON KBaJTU(UKALMOHHON pabOThI.




3. CTPYKTYPA U COAEP)KXAHUE JUCIUITIJIMHbI
3.1 CTpyKTYypa THCHUNINHBI

OOm1ast TpyJJ0EMKOCTh JUCIUILTHHBI COCTABISET 3 3aU€THBIX euHUIBL, 108 qacos.

PacnpenencHue Tpy1oeMKOCTH pasjena (B 4acax) Mo BUIAM y4eOHOM paboThI

Pa3nensl/TeMbl 2=l a
Ne JTUCHIUTUTAHBL/ (D OPMBI § % § KonrakrHas pabora cp CopneprkaHue caMOCTOSTENTFHON paboThl/
/o IPOMEKYTOTHOM o &| 3 KoncypTanus WKP PaGora s | LOATOTOBKA K METOINYECKHE YKA3AHHUS
aTTecTaIMH 8 g| © | Jlex | Ja6 | Ilp A cemectpe | ATTECTAIH
2 KIIP | TK | UKKII | TK p KORTPOI
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
1 OcobeHHOCTH 28 6 4 - 4 - - - - - 20 - IToozomoska Kk mekywemy KOHmMpoJiio:
FOPHINIECKOTO IMUChMa IMoBTOpEeHUe MaTepuaa mo pasaeny .
11 OcobeHHOCTH 28 4 - 4 - - - - - 20 - H3yuenue mamepuanos 1umepamypHslx
FOPUIMYECKOT0 MHChMa UCHMOYUHUKOG:
[1], 17-31
2 IOpuandeckast TeXHUKA 28 4 - 4 - - - - - 20 - Tloozomoexka Kk meKkyuemy KOHmpoio:
2.1 | KFOpuguueckas TeXHHUKA 28 4 - 4 - - - - - 20 - [ToBTOpEHNE MaTepHaa Mo paszeny .
H3yuenue mamepuanos iumepanmypHsLx
UCHOYHUKOE:
[1], 45-52
3 Cosznmanue 28 4 - 4 - - - - - 20 - Iloozomoeka Kk mexkyuiemy KOHmMpoJiio:
FOPHIUIECKOTO IToBTOpEeHHe MaTepHaa Mo pasiaeiy .
JIOKyMEHTa Hzyuenue mamepuaios aumepamypmslx
3.1 Co3nanne 28 4 - 4 - - - - - 20 - UCHOYHUKOB:
OPHUIMIECKOTO [1], 53-60
JIOKyMEHTa
4 IOpunnaeckoe 23.7 2 - 2 - - - - - 19.7 - Tloozomoexka Kk meKkyuiemy KOHmMpoio:
COIPOBOXKICHUE IMoBTOpeHue MaTepuaa mo pasiaeny .
Omn3Heca Hzyuenue mamepuaios aumepamypmslx
4.1 IOpunnaeckoe 23.7 2 - 2 - - - - - 19.7 - UCHIOYHUKOG:
COIIPOBOXKIICHHUE [2], 112-134
Ou3Heca
3auer ¢ OIEHKOM 0.3 - - - - - - - 0.3 - -
Bcero 3a cemecTp 108.0 14 - 14 - - - - 0.3 79.7 -
Hroro 3a cemecTp 108.0 14 - 14 - - 0.3 79.7

Ipumeuanue: Jlex — nexuuu; JIab — naboparopusie padoTsl; [Ip — npaktuueckue 3ausatust; KIIP — ayauTtopHble KOHCYIbTallUU IO KyPCOBBIM
npoekram/padoram; MKKII — nnanBuiyabHble KOHCYJIBTALMU IO KYPCOBBIM NpoekTam/pabotam; ['K- rpynmnoBbie KOHCYIbTalluu 1O pa3aenam




muctumunael, CP — camocrositenbHas pabota crynenrta; MKP — unast konraktHas padota; TK — Texymuit koHTpoIib; [TA — npoMexyTodHas
aTTecTalus



3.2 KpaTkoe coaep:xaHue pa3ieaoB
1. Ocobernnocmu 1opuou1ecko20 nucbmd

1.1. OcobGeHHOCTH FOPUIUIECKOTO TUChMa

[TonsiTve W BUABI IOPUAMYECKOTO IMUCHbMA. AHAIUTHUYECKOE FOPHINYECKOE IHCHMO.
ApryMeHTallMoOHHOE  IOpUAuYecKoe muchbMO. (OCOOCHHOCTH  IOPHUIMYECKOr0 NHCbMa B
[IPaBOYCTaHABIMBAIOIIUX JOKYMEHTaX, IOrOBOPAaX, HOPMATUBHBIX akTax. OpraHuszanus padoTsl 110
HAMMCAaHUIO FOPUANYECKOro TekcTa. OCHOBHBIE MPHHLUUIBI M OCOOCHHOCTH PEAAKTUPOBAHUS
I0pUIM4ecKoro Tekcra. CTHIb IOPUIMYECKOro NnuchbMa (IMCbMEHHOW peun topucta). IIpuHiums
MOCTPOCHHUS MUCbMEHHOW peur topucta. OcoOEHHOCTH MUCHbMEHHOW peur topucta. TpebGoBaHus,
HpebsBIseMble K IOPUINYECKOMY MHUCBMY: SICHOCTb, HOHATHOCTh U 3((dexkTuBHOCTh. CTpyKTYypa
IOpUIMYECKOTO  JOKyMeHTa. Jlormka W3JIOKeHus B OpuaAuYecKkoM nucbme. IIpaBuio
IIOCJIEIOBATEIBHOTO M3/I0KEeHUs. PyOpukanus OpUAMYECKOro TeKCTa. 3HayeHue ab3ama B
IOpUINYECKOM TekcTe. l[luThupoBaHME M CCBUIKM B IOpPUAMYECKOM mucbMe. ['pammaruka
I0pUINYECKOro nucbMa. OcoGeHHOCTH 0TOOpa CII0B B ropuanuecKkoM nucbme. Ilpodeccnonanusmsl,
KaHLESAPUT, ITaMIbl U Kiauiie. Vcrnonb3oBaHue riarojioB B opuandeckoM nucbme. Crnenuduka
CHUHTAaKCHUCa B FOPUINYECKOM TeKcTe. TOHaIBHOCTh FOPUINYECKOTO THCHMA. .

2. IOpuouueckas mexnukxa

2.1. FOpuauueckas TeXHUKA

[Tonsitue ropuanueckoil TexHuku. OCHOBHBIE CPEJICTBA U IPUEMBI IOPUIUYECKON TEXHUKHU TIPU
COCTaBIICHUH IOPUAMYECKOTO JOKyMeHTa. lcmonb3oBaHuE IOPUAMYECKON  TEPMHUHOJIOTHU.
[TpyHIMIIBI CTIOBECHON OpTaHM3AIMH TEKCTa FOPHUIUYECKOro JoKyMeHTa. CrocoObI MOCTPOCHUS
TEeKCTa B IOPUJIMYECKUX JAOKyMeHTax. Buael ropuanueckoil texuuku. [IpaBuia 3akoHomaTenbHOU
(HOPMOTBOPYECKO) TEXHUKH..

3. Co30arue wpuouuecko2o 0OKyMeHma

3.1. Co3nanue 10pUInYECcKOro JOKyMEeHTa

O6ume TpeboBaHus K oopMIIeHUIO TOKyMeHTOB. [ToHATHE U npaBuiia opopMIIeHHs PEKBU3UTA
(coctaB, conep:KaHHE W PACIHONIOKEHHE PEKBU3UTOB, MpaBHia OGOPMIICHHS DPEKBHU3UTOB IS
pasIMYHBIX BHUJOB JIOKyMeHTOB). FOpuaudeckass TexHoJorusi paboTel ¢ JokyMeHTamu. IIpomecc
MOJATOTOBKA OQOPMJICHHSI FOPUIMYECKMX JOKYMEHTOB. OTamlbl IO CO3JAaHUIO IOPUAMYECKOTO
JIOKyMeHTa (TIOATOTOBUTEIbHBIN 3Tal cO37aHUs JAOKYMEHTa, 3Talm O(OpMIIEHUS HOPUIMYECKOTO
JIOKYMEHTa, BBEJEHHE IOPUIUYECKOTO JOKYMEeHTa B JeictBue). [lpaBuia cocraBieHUs
IOPUJINYECKUX IOKYMEHTOB. OcOOEHHOCTH pa3padOTKU OTAENbHBIX IOPUANIECKUX TOKYMEHTOB..

4. IOpuouueckoe conposoicoenue busneca

4.1. FOpuanueckoe cOMpoBOXKIeHUE OM3HECa

ITouarue n BUJIbI OPTraHU3aAlIMOHHBIX JOKYMCHTOB. que)mTem,HLIe JAOKYMCEHTBI OPpUANYECKOTO
muna. [IpaBuia cocTaBieHHs] HHBIX OPTaHU3AIMOHHBIX JOKYMEHTOB IopHaAndYeckoro iuma. [lorsTtue
pacrnopsAauTCIbHBIX JOKYMCHTOB. HO)IFOTOBKa pacnopsAauTCIbHBIX AOKYMEHTOB npu
KOJUIETHAIbHOM ~TPHUHATAU pelneHus. [loAroTtoBka pacHopsSAWTENBHBIX JOKYMEHTOB TpHU
CAWHOJJINYHOM IIPUHATHUH PCUICHUA. OT}IGJ’IBHBIC BUBI paCiopAaUuTEIIbHBIX JOKYMCHTOB..

3.3. TeMbl NIPaAKTHYECKUX 3aHATHI
1. Co3nanne PUANYECKOTO TOKYMEHTA,
2. IOpuanueckas TEXHUKA;
3. FOpunnueckoe conpoBoXAeHUE OM3HECA;



4. Oco0eHHOCTH IOPUIUIECKOTO TUChMA.

3.4. Tembl 1a060paTOPHBIX padoT
HE MPeyCMOTPEHO

3.5 KoncyabTanum

I pynnosgvie koncyrbmayuu no pazoeiam oucyuniunol (I'K)

OO6cyxenre MaTepualoB 1o keiicam pazzaena "OcoOeHHOCTH IOPUINYECKOTO MUchma"
OO6cyxeHre MaTepuanoB o keicam pasaena "FOpunanueckas TexHuka"

OO6cyxeHrne MaTepuaoB 1o keiicam pasjaena "Co3anue IpUInIecKoro J0KymeHTa"
OO6cyxeHre MaTepualoB Mo Keicam pasaena "FOpunndeckoe conpoBoxaeHNe On3neca"

NS

3.6 TemaTnka KypcoOBBIX IPOEKTOB/KYPCOBBIX padoT
KypcoBoii mpoekT/ paboTa He MpeayCMOTPEHBI



3.7. CooTBeTCTBHE Pa3/1eJIOB IHCHHMILIMHBI U OPpMHUPYEMBbIX B HUX KOMIIeTEHIU i

Howmep paznena

OneHoyHoe CpeaCTBO

3amaHupOBaHHbIE PE3yJIbTAaThl 00YUYEHHUS M0 TUCIUILINHE Konpt JUCLUIUIMHEI (B (TUIl 1 HAMEHOBaHUE)
(B cOOTBETCTBUHU C pazjesioM 1) WHIMKATOPOB | COOTBETCTBMM C 11.3.1)
1 | 2] 3] 4

3HaTth:

OCHOBHBIE€ PEKBU3HUTHI IOPUINYECKUX TOKYMEHTOB W/ -lomcs + TectupoBanue/FOpuanueckoe
COINPOBOXKECHHUE OM3HECa

0COOEHHOCTH FOPUIUIYECKOT0 MUChMA V201 + TectupoBanune/OcoOEHHOCTH IOPUANYECKOTO
ImucbMa

Ymerb:

y4acTBOBATh B CO3/IaHUU IOPUINYECKUX TOKYMETOB W-lomcs + KonTponbnas padora/Coznanue
HOPUINYCCKOI0O JOKYMCHTA

UCIOJIb30BaTh TEXHUKY IOPUAUYECKOTO MUCbMa MIPH VIT-20mmc6 + KounTponbnas pabota/FOpuanueckas TeXHUKa

COCTABJICHUHU IOPUIUYCCKHUX JOKYMCHTOB




4. KOMIIETEHTHOCTHO-OPUEHTUPOBAHHBIE OLIEHOUYHBIE CPEJICTBA JJIsI
KOHTPOJISI OCBOEHUSI PE3VJIbTATOB OBYUYEHUSI IO JUCLUUILIAHE
(TEKYIMI KOHTPOJIb YCIIEBAEMOCTH, IPOMEKYTOUYHASI ATTECTALIUS
O JUCLIUILJINHE)

4.1. Tekymuii KOHTPOJIb yCIIEBAEMOCTH
6 cemecTp

Dopma peanuzauuu: [TucemenHas padora
1. Ocobennoctr ropuandeckoro nucbma (TectupoBanue)
2. Coznanue ropuaudeckoro qokymenrta (KorrponsHas padora)
3. FOpuanueckas Texauka (KonTponasHas pabora)
4. FOpunudeckoe conpoBoxacaue ouszneca (TectupoBanue)

bamibHO-pedTHHTOBAs CTPYKTYpa JUCIUILIUHBI ABISETCS NPUTIOKEHUEM A.

4.2 IlpomMe:kyToUYHAs aTTEeCTANMS MO JUCIUIJIMHE

3auem c oyenxou (Cemecmp Ne6)
Ouenka ompejenseTcs B COOTBETCBUH ¢ [lonoxeHuneM o OaIbHO-PEUTHHTOBOM CHCTEME ISt
crynenroB HIY "MOU" Ha ocHOBaHMU CEMECTPOBOM U aTTECTALIMOHHOM COCTaBIIAIOLICH

B numiom BeICTaBiIsIeTCS OIICHKA 32 6 CEMECTP.

IIpumeuyanue: OueHOYHBIE MAaTEpUAIbI 110 TUCLMITIIMHE IPUBEICHBI B (DOHIE OLIEHOYHBIX
matepuaios OITOII.

5. YYEBHO-METOJUYECKOE OBECIIEYEHHUE JUCHUIIJIMHbBI

5.1 IleyaTHbIE U 3JIEKTPOHHbIE H3IAHNS

1. Akumosa T. U.- "FOpuanueckas texauka", UzpatensctBo: "TI'Y um. I'.P.JlepkaBuna", Tam60B,
2022 - (70 c.)

https://e.lanbook.com/book/331199;

2. CnuBak, B. A. JlokyMeHTUpOBaHUE yNIpaBIeHUECKOM esaTenbHoCTH ([lenonpon3BoacTBo) :
kpatkuii kype / B. A. CnuBak . — CIIO. : [Tutep, 2010 . — 256 c. — (Kpartkuii kypc) . - ISBN 978-5-
49807-608-9 ..

5.2 JIunieH3MOHHOE ¥ CBOOOHO pacnpocTpaHsieMoe NPOrpaMMHoe odecrneyeHue:
1. CIO "IIpomerteit";

2. Office / Poccuiickuii maket o(h)UCHBIX IPOrpamw;

3. Windows / OnepaninonHas cucrema cemeiictsa Linux;

4. Buneoxondepenuuu (Maiina, Coepmkas, BK u np);

5. Acrobat Reader.

5.3 UnTepHeT-pecypchl, BKIWYas NpodeccuoHaIbHbIe 6a3bl JAHHBIX H HH(OPMAIMOHHO-
CIIPaBOYHbIE CHCTEMBI:

1. 9BC Jlaus - https://e.lanbook.com/

2. 9BC "YHuBepcurterckas 6u0J1M0TeKa OHIANH" -
http://biblioclub.ru/index.php?page=main_ub_red

3. Hayunasi ssiekTponHas 6ubanorexa - https://elibrary.ru/

4. HanmoHabHAas 3J1eKTPOHHasi 6ubsmoreka - https://rusneb.ru/

5. 3BC "KoncyasTant ctygenta' - http://www.studentlibrary.ru/



6. DaexrTponHasi oudauoreka MOU (36 MIM) - http://elib.mpei.ru/login.php
7. llopTana oTKpBITHIX 1aHHBIX Poccuiickoii @exepanun - https://data.gov.ru
8. ba3a oTKpBITHIX JaHHBIX MUHHCTEPCTBA TPY/AA U COUMATBbHOM 3a1IUTHI PD -

https://rosmintrud.ru/opendata

9. UudopmanuonHo-cnpaBounas cucrema «Koaexc/Texakenepr» - Http:\\proinfosoft.ru;

http://docs.cntd.ru/

6. MATEPUAJIBHO-TEXHUYECKOE OBECHHEYEHHUE JUCHUITJIMHBI

Tun nomemnieHust Homep OcHanlenue
ayANTOpPHUH,
HAaHUMCHOBaHHC

YueOHas aytuTopus s C-305 croit (21 mt.), ctyn (31 mt.), cTon
MPOBEICHUS JIEKIIMOHHBIX 1 npenogasatens (1 mwr.), HOyTOyk (1 mit.),

MPAKTUYECKUX 3aHATHI nocka mesoBas (1 mT.), MyTbTUMETUHHBII

npoekTop (1 mrT.), skpan (1 mrT.)

YyeOHast aytuTopus A A-312 cton npenoaasarens (1 wr.), ctyn (1 wr.),
MPOBEICHUS JEKIIMOHHBIX U napTa co ckambei (14 mr.), Jocka MesoBas

MPaKTUYECKUX 3aHATHI (1 mT.)

[Tomemenus 11t CaMOCTOATENIbHOM HTB-204 cToJ mucbMeHHbIH (14 mT.), cTyn (24 wrt.),

pabOTHI C BO3MOXKHOCTBIO
MOJIKITIOUEHUS K ceTu «HTepHeT»
U o0ecrie4eHneM JI0CTyTIa B
AIIEKTPOHHYIO UHPOPMALIMOHHO-
00pa3oBaTEeNBHYIO CpeLy
Opranuzanuu

Kpecio padouee (1 mT.), cTon
KOMIIBbIOTEPHBIH (7 IIT.), CTEIaX s
XpaHeHus KHUT (38 mt.), mKad 1ist
oaex sl (1 mt.), pabodee MmecTo
corpyaHuka (1 mr.), KOMIbIOTED
NEePCOHANIBHBIN (7 1IT.), KOMIBIOTEPHAs
CeTh ¢ BbIxoAoM B MHTepHeT
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Ipuio:xkenne A

BAJJIBHO-PEUTUHITOBAS CTPYKTYPA JUCIHUILIUHBI

TexHuka HOPHUANYICCKOIo IMMCbMa

(Ha3BaHME OUCIUILINHBI)
6 cemecTp

IlepeyeHb KOHTPOJIBbHBIX MEPONPHUSITHII TEKYIIIET0 KOHTPOJIS YCIIeBAEMOCTH 1O THCIUTIIHHE:
KM-1 OcoGennoctu ropuaundeckoro nucbMa (TectupoBaHue)

KM-2 Opuanueckas texnuka (KontponbHas padora)

KM-3 Co3znanue ropuandeckoro gokymenta (KontpoiasHas padora)

KM-4  IOpuaudeckoe conpoBoxaeHue ouszneca (TectupoBaHue)

Buja npomexyTouHOil aTTecTanMu — 3a4€T C OLICHKOM.

Nunekc KM-1 KM-2 KM-3 KM-4
Howmep Pa3gen nuciuIninHbI KM:
pasjena AT Auet Henens 4 8 12 14
KM:
1 Oco0eHHOCTH IOPUAUYECKOTO MHChMa
1.1 Oco0CHHOCTH FOPHANYECKOTO IMHChMa +
2 KOpunnueckas TexHuka
2.1 KOpunnueckas TexHuka +
3 Coznanue 1puaIndeckoro JOKyMeHTa
3.1 Coznanue 1puIndeckoro JOKyMeHTa +
4 KOpuandeckoe conmpoBoxkaeHne Ou3Heca
4.1 IOpunuueckoe conpoBoxaeHne OU3HECa +
Bec KM, %: 25 25 25 25

11




