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OBIIASA YACTDH

O1eHOYHBIE MaTe€pUaNIbl MO JUCHMIUIMHE MPEIHA3HAYEHBI JUISI OLECHKU: JOCTHUKECHHS
00y4JalIMMUCS  3aIVIAHUPOBAHHBIX  PE3yJbTaTOB  OOyYEeHHS TIO0  JUCIUIUIMHE, JTama
dbopMHUpOBaHKS 3aIJITAHUPOBAHHBIX KOMITETEHIIUHA U YPOBHSI OCBOCHHUSI TUCIIUTIAHEI.

OueHoYHbIE MaTepUalIbl MO JUCHUIUIMHE BKIIOYAIOT OLIEHOYHBIE CPEJCTBA JJIsi MPOBEICHUS
MEpONPUATHI TEKYIETO KOHTPOJIS YCIIEBAEMOCTH U MTPOMEXKYTOUYHOM aTTECTAIlUH.

dopmupyembie y 00ydaronierocsi KOMIeTeHIUu:

1. OIIK-5 CniocobeH caMOCTOSTENBHO COCTABIATh FOPUINYECKUE TIOKYMEHTHI U pa3pabaThiBaTh
MIPOEKTHl HOPMATUBHBIX (MHAUBHUIYaJIbHBIX) IPABOBBIX aKTOB
NJI-1 CaMOCTOSTENBHO COCTABISIET OPUIUICCKIE TOKYMEHTHI, HEOOXOIUMBIC TSI
OCYIIECTBIICHUS IPETPUHUMATEIBCKOMN e TEIbHOCTH
NI-2 Ucnionb3yeT TEXHUKY IOPUAMYECKOTO MUChMa IIPU OPTaHU3aMU JOTOBOPHOTO
COTIPOBOXKACHUSI IPEANPUHUMATENLCKON 1eATEeIbHOCTH

1 BKIIFOYACT.
AJIA TEKYIIEro KOHTPOJIist YCIEBa€eMOCTH:

Popma peanuzanuu: ITncemenHas padora
1. JlokymMeHTHpOBaHKE TPYI0BbIX oTHOIIEHHH (TecTrupoBanue)
2. Oco0eHHOCTH I0pUANYECKOT0 ToKyMeHToBeaeHus (TecTupoBanue)
3. Texnuka cocrasienus goroopo (KoHtponbHas pabora)
4. Texnuka coctaBiieHUs OpuANYECKUX ToKyMeHTOB (KoHTponbsHas padoTa)

BPC aucuuniavHbl

2 cemecTp
Beca KOHTpOIBHBIX MepOTIpUsATHH, %o
Nupnekc KM-1 KM-2 KM-3 KM-4
Pa3znen nucuumninHb KM-
Cpok KM: 4 8 12 16

Oco0eHHOCTH IOPUANYECKOTO TOKYMEHTOBEACHUS

Oco0eHHOCTH IOPUANYECKOTO T0KYMEHTOBEACHUS +

TexHnka COCTaBIICHUS OPUINYCCKUX JOKYMCHTOB

TexHnka COCTaBIICHUS IOPUINYCCKUX JOKYMCHTOB +

TexHuka cocTaBlIeHUS A0roBOpoB

TexHuka cocTaBlIeHUS A0roBOpoB +

I[OKYMCHTI/IpOBaHI/IC TPYHAOBBIX OTHOIIICHUI

I[OKyMCHTI/IpOBaHI/IC TPYHAOBBIX OTHOIIICHUI +

Bec KM: 25 25 25 25

$O6m1as yacts//1s1 MPOMEKYTOUHON arTecTaud




COJAEP)KAHUE OLNEHOYHBIX CPEJACTB TEKYIIETI'O KOHTPOJIA

L Ol(eHOUHble cpedcmea ons OUEHKU 3aNn1AHUPOBAHHbBIX PE3y/ibmamoes oﬁyuermﬂ no 0ucuumzune, COOMHECEHHbIX C quukamopamu

00CMUIICCHUA Komnemeuum?

NHupekc WNupukarop 3aryiaHupOBaHHbIE KoHntposnbHas Touka
KOMIIETCHIIUHT pe3ynbTarthl  O0y4YeHHs IO
JUCIUTIIINHE
OIIK-5 Ul-lonk-s CamocTosATenbHO | 3HATH: Texnuka coctaBneHus IOpUANYECKUX T0KyMeHTOB (KoHTponbsHas paborta)
COCTaBJSiET  IOPUAMYECKUE | OCHOBHBIE IOPUINYECKUE JoxymenTupoBanue TpyaoBbix otHomeHui (TectupoBanue)
JIOKYMEHTBI, HEO0OXOJIUMBbIE | IOKYMEHTHI,
JUIs OCYIIECTBJIEHUS | 00eCIeunBaOIINe
MpeANPUHUMATENIbCKOMN CONPOBOXKACHUE TPYAOBBIX
JIESITEIBHOCTH OTHOUIEHUI
YMeTs:
CaMOCTOSITENILHO COCTaBIISITh
OPUJINYECKHUE TOKYMEHTHI,
HEe0OXOINMBIE IS
OCYILIECTBIICHUS
MpEINPUHUMATETbCKON
JeSATEIbHOCTH
OIIK-5 NJI-20mk-5 Ucnons3yet | 3HaTh: Ocobennoctu puanyeckoro qokymentoeaeHus (TectupoBanue)
TEXHUKY IOPUIMYECKOTO | 0COOCHHOCTH ropuaudeckoro | TexHuka cocraBneHus 10oroBopoB (KontponsHas paborta)
MUCbMa TIPH OpPTaHU3AlMH | TUChMA MPU COCTABICHUH
JIOTOBOPHOTO JIOKyMEHTOB
COIIPOBOXKICHUS YMers:
MpeANPUHUMATENIbCKOMN WCIIOb30BATh TEXHUKY
JeSITEIIbHOCTH IOPUIMYECKOTO MHUChMa MPU
OpraHu3aly J10rOBOPHOTO
COTIPOBOKACHHUS
NpeANpPUHUMATENIbCKOMN
JeSITeNIbHOCTH




11. Cooepirrcanue oyenounwvix cpeocme. Illkana u kpumepuu ouenusanus
KM-1. Oco0eHHOCTH IPUINYECKOT0 JOKYMEHTOBEIeHU s

®opmbl peanauzanuu: [luceMennas padora

Tun KOHTPOJBLHOr0 MeponpusaTusi: TecTupoBaHue

Bec konTpobHOr0 Meponpustusi B BPC: 25

IIpoueaypa npoBegeHHsi KOHTPOJIBHOIO Meponpusitusi: PaGoTa BbINOJIHSAETCS 1O BapuaHTaM
TECTOB Ha IIPAKTUYECKOM 3aHATHUH.

KpaTkoe conep:kanue 3a1aHusi:
Pabota opueHTHpOBaHA Ha MPOBEPKY 3HAHUMU.

KoHTpoJibHBIC BONIPOCHI/3aJaHHA:

3HaTh: 0COOEHHOCTHU 1.CKOJIbKO PEKBU3UTOB OIPEAEIECHO B FOCYAAPCTBEHHOM
IOPUJIMYECKOT0  MUChbMa  NIpHU crangapte?
COCTABJICHUH IOKYMEHTOB a.15,

b.29,

c.30.

Kakoe pacmiono)xeHue peKBU3UTOB JIOITyCKAETCs B
ciyxe0HOM nucbme?

a.lIpononbHOE pacrosoxeHue,

b.YrioBoe pacnomnoxeHue,

c.llenTpanbpHOE pacronoKeHue.

HazoBute ocHOBHBIE BU/IbI OJJTAHKOB IOKYMEHTOB
OpraHH3aIiH:

a.bnank nucema, o0l O1aHK, OJaHK KOHKPETHOTO
BHJIA IOKYMEHTA,

b.Cny>xeOHbIH OJIaHK, CIEIIHAIBHBINA OJIAHK, OJTAHK
MUChMa,

c. I'epOoBbIii Oi1aHK, OOITHI OJIaHK.

Bri6epuTe npaBUIbHBINA BapHaHT pa3MepOB MOJIEH:

a. - JIepoe He meHee 20 mM; - npaBoe He MeHee 10 MM; -
BepxHee He MeHee 15 MM; - HikHee He MeHee 20 MM.

b. - Jleoe He menee 30 MM; - mpaBoe He MeHee 15 MM; -
BepxHee He MeHee 15 MM; - HuxkHee He MeHee 20 MM.

C. - Jleoe He meHee 20 MM; - mpaBoe HE MeHee 15 mm; -
BepxHee He MeHee 20 MM; - HukHee He MeHee 20 MM.

Jlenonpou3BoOICTBO — 3TO:

a. 3TO COBOKYITHOCTb JIOKYMEHTOB NIEPCOHAIILHOTO yU€Ta,
KOTOPBIE CO/IepkKaT HanOoJIee TIOJHBIE CBEACHUS O
pabOTHHKE U €ro TPYA0BOU AEATEIbHOCTH,

b. JlesTenbHOCTD 1O CO3AaHUIO JOKYMEHTOB H
OpraHu3aiuu paboThl C HUMH.

C. 9TO CBOJI MPABWJI, PETUCTPUPYIOIINX JEATETLHOCTD
OpraHM3aIHi, YIpeKIeHUH, OOIIECTB U rpaKJIaH, UX




B3aMMOOTHOIICHHUA C APYTUMHU OpTraHU3alusIMU U
rpakaaHaMH, paBa U 003aHHOCTH B OMPEICICHHO
cdepe rocy1apCTBEHHON WM XO3SHCTBEHHON
JeATEILHOCTH.

ConpoBoIUTENBEHOE TUCBMO — 3TO?

a.00001eHHOe Ha3BaHHUE PA3JIMYHBIX IO COJCPKAHUIO
JOKYMEHTOB, 00€CIIeUNBAIOIINX ONEPAaTUBHBIN
MH(GOPMAIIMOHHBI 00MEH MEX/1y OpraHu3alHusIMU.

b. ciykeGHO€e MMChMO, UCTIOIB3YEMOE AJIsl OTIPABKU
JOKYMEHTOB, HE IMEIOLIMX a/IpECHOM YacTH.

C. Clly’ke0HO€ MUCBMO, HalpaBIIIEMOE C LIETIbI0
MOJTyYeHHS KaKUX-TH00 O(UIMATIBHBIX CBEACHUHN UITH
JOKYMEHTOB.

Ckomnpko GopM OpraHu3almu JeI0IPOU3BOICTBA
cymiecTByer?

a. 4

b. 3;

c. 2.

Kto yTBepkaeT nojaoxxeHue o CTpyKTOPHOM
NoJIpa3ieneHun?

a. HayasnbHUK CTPYKTYpPHOTO MO/Ipa3IeIICHNUS;
b. Cekperapn;

c. PyxoBoaureins yupexaeHus.

Kak Ha3piBaeTcs JOKYMEHT, B KOTOPOM
pErIaMeHTUPYIOTCS IPOM3BOACTBEHHBIE IIOJTHOMOYHNS U
00513aHHOCTH pabOTHUKA.

a. JIoBepeHHOCTB;

b. JlomxHOCTHAs HHCTPYKLHUS;

¢. HopMaTuBHBIN JOKYMEHT.

UYro BXouT B pa3zaen "GyHKIHUN pabOTHUKA" B
JOJKHOCTHOM MHYTPYKIUU paOOTHUKA?
a.0npenensoTcs NpeaMeT BEICHHS WIIN y4acTOK
paboThl, 3aKpEIJIEHHBIN 32 COTPYAHUKOM, [IEPEUEHb
BUJIOB PadoT;

b.VYka3piBaroTcsa 003aHHOCTH, CBI3aHHEIC C
MOJITOTOBKOM JIOKYMEHTOB, TIOJTy4eHUuEeM, 00paboTKOM U
BbIIaueil HHPOpMAIIH;

c.YcTaHaBIMBAIOTCS. OCHOBHBIE 331a4l paOOTHHKA
(HampuMmep, OCHOBHAs 3aJja4a JeJIONPOU3BOIUTENS —
perucTpans J0KyMEHTOB), IOPSIIOK 3aMELIECHUS
JOJKHOCTH, TTpoeccroHalIbHbIE TPEOOBaHUS K
pabOTHUKY.

KeM noanuceiBaroTcs peneHns KoierualbHbIX
opraHoB? (BeiOepeTe 2 BapuaHTa)
a.CeKpeTapem;

b.npencenarenem;




C.IOpUCTOM;
d.3amecTuTeneM AUPEeKTOopa.

Onucanmne MIKAJbI OICHUBAHUA:

Ouenxa: 5
Huoicnuii nopoe svinonnenus 3a0anus 6 npoyernmax: 10
Onucanue xapakmepucmuku btnoanenus 3nanus. OueHka "oTIMYHO" BBICTABIISIETCS €CJIU 3aJJaHUE
BBITIOJTHEHO B MOJIHOM 00'bEME WJIH BBITIOHEHO MMPEUMYIIIECTBEHHO BEPHO

Ouyenka: 4
Huodicnuii nopoe svinonnenus 3a0anus 6 npoyermax: 60
Onucanue xapakmepucmuku btnoanenus 3nanus. OueHka "Xoponio" BbICTaBISETCS €CIU
OOJIBIIMHCTBO BOIIPOCOB PACKPHITO. BEIOPAHO BEPHOE HAMPABIICHHE JISI PEIICHUS 3a]1a4

Ouenxa: 3
Huoicnuti nopoe evinonnenus 3adanus 6 npoyenmax.: 50
Onucanue xapakmepucmuxu evlnoinenus 3Hanus: OueHka "yJ0OBIEeTBOPUTEIBHO" BbICTABIIAETCS
€CJIM 3aJJaHUE TIPEUMYIIECTBEHHO BHITIOJIHEHO

Oyenka: 2
Onucanue xapaxmepucmuxu evinoanenusi snanus: ONeHKa "Hey0BICTBOPUTEIIHHO" BEICTABIISCTCS
€CIIM 3a/IaHUE BBITIOJTHEHO HEBEPHO MJIM MPEUMYIIECTBEHHO HE BBITOIHEHO

KM-2. TexHuka cocTaBjieHUs OPUAHYECKHX JOKYMEHTOB

®opmbl peaquzanun: [TuceMennas padora

Tun koHTpoABLHOrO MeponpusaTus: KontponsHas padbora

Bec koutposabHoro meponpusitusi B BPC: 25

IIpouenypa npoBeeHUs1 KOHTPOJIbHOr0 Meponpusitusi: PaboTa BBINONHIETCS 110 BapuaHTaM Ha
MPaKTUYECKOM 3aHSATHUH.

Kpartkoe cogep:xanue 3ajanus:
PaboTa opueHTHpOBaHA HAa IPOBEPKY YMEHUHUH.

KoHTpoJibHbIE BONIPOCHI/3aJaHUA:

YMers: CaMOCTOSITEIIBHO 1.Cocmasvme u oghopmume npukaz no 0CHo8HO
COCTaBIIATh FOPUANYECKHE deamenvHoCmu HeoOXo00uMmbvle 8 OAHHOU

JOKYMEHTBI, HEOOXOauMbIe s YRpaenenuecKoi cumyayuu

OCYIIECTBIICHUS Hupexrop OO0 «Omeray (3aperucTpupoBaHo B 1. Y de)
MPEAITPUHUMATEIBCKON JI.b. TTonoB 12 ¢eBpans Texymiero roga u3aan
NeSATeTbHOCTH pacropspKeHHe O TPOBEICHUH PEMOHTHBIX paboT B 1IexXe

Ne 3 B cBsI3M ¢ aBapHIHBIM COCTOSIHUEM OTONUTEIBHON
cucTeMsl 1iexa. PacriopspkeHueM npeanucbBaioch
MIPOBE/ICHNE PEMOHTHBIX Pa0OT B YKa3aHHOM Liexe, 3a
YTO OTBETCTBEHHBIM ObLI HA3HAYeH HaYaJIbHUK
PEMOHTHO-TeXHUYeCcKoH ciy>k0b1 Makapos J[.1. Cpox
BBITIOJTHEHUS BCeX paboT — 15 (eBpasns Tekymiero roaa.
Ocy1ecTBIeHHE KOHTPOJIS 3a IPOBEAEHUEM PEMOHTHBIX
paboT Bo3yaranaoch Ha HavanbHUKA 11exa Ne 3 AHTOHOBa
10.B.

Pacniopsxenue ObUIO 3aBU3HPOBAHO HAYATIbHUKOM
PEMOHTHO-TEXHUUYECKOHU cTy>k0b1 MakapoBbiM [I.11.
HavyanbHUKOM I11exa Ne 3 AntoHnoBeim 10.B.,
3amectureneM aupektopa I1.J1. AGpaMoBbIM.




CocTaBbTe aKT MO NPEACTABJICHHON CUTYAllMOHHOM
3ajgayde

Komuccus, coznannas Ha OCHOBaHUHU MPHUKa3a AUPEKTOPa
3A0 «ITapyc» ot 05.10.2020 r. Ne 23 «O
COBEpIICHCTBOBAHUHU JOKYMEHTAIIMIOHHOTO 00ecTeueHus
nesitenpHocTH 3A0 «Ilapyc» B cocTaBe: npeacenarens
3aBenyroniero kanuensapuent 3yaunoun O./1., wieHoB
KOMMCCHH — 3aB. IPOU3BOJICTBEHHBIM OT/AEIOM TokapeBa
H.JI., 3am. . 6yxrantepa [laBnoBoii B.E., Menemxepa
o kajapam Aisekcannposa A.B., cekperaps-pedepenta
kaHuensapun MBanosoii 3.11., B npucyTcTBUM CeKpeTaps
otnena mapketuHra C.C. Poguonosoii 12.10.2020 r.
MIpOBeJia MPOBEPKY COCTOSHUS PaOOTHI C TIOKYMEHTaMU B
oTzenie MapKeTuHra. B pesynbrare npoBeaeHHOM
MIPOBEPKHU OBLJIO YCTAHOBJIEHO, UTO B OT/IETIE
HECBOEBPEMEHHO (DOPMUPYIOTCS B JI€JIa UCTIOTHEHHBIE
JIOKYMEHTBI, 3aT0JIOBKH JIEJ 3a4aCTYI0 HE COOTBETCTBYIOT
3arojioBKaM, MpeyCMOTPEHHBIM HOMEHKJIATYpOH e,
OTCYTCTBYIOT JIBa Jiejia ¢ nepenuckoii 3a 2020 r., e
MpoBeJIeHa MpeaapxuBHas o0padoTka 1okymMeHToB 2019
T., IOJUICKAIUX IITUTEILHOMY XpaHeHHI0. Takum
00pa3oM, KOMUCCHS TIPUIILIA K BEIBO/Y, UTO B BEJICHUU
JIEJIONIPOU3BO/ICTBA B OT/CNIC MAPKETUHTAa UMEIOTCSI
CYILIECTBEHHBIEC HEJIOCTATKH, CBUIETEIbCTBYIOIINE O
HapyIICHUH JIEUCTBYIOIUX HOPMATUBHBIX JOKYMEHTOB B
o0JacTu OpraHu3aluy T0KyMEHTAllHOHHOTO
obecrnieuenus ynpasieHus. [1o ycTaHOBIEHHBIM (akTam
OBLT COCTABIICH aKT IPOBEPKHU PaOOTHI C TOKYyMEHTAMU B
oTzene MapkeTuHra B 4 skzemruisapax (1-it — 3am.
JUPEKTOPA MO aAMUHUCTPATUBHO-XO3SIICTBEHHBIM
BOIIpOcaMm, 2-if — 3aB. OTJIEJIOM MapKeTHUHra, 3-if —
npeacenaTento Komuccuu, 4-i — B geno 01-09). Akt
BCTYIIWJI B CHJTY C MOMEHTA YTBEPKIEHUS TUPEKTOPOM
pEATPUSITHSL.

Cocmaevme u oghopmume caysrncedHoe nucomo.
Onpeodenume 6uo nucoma

[Ipencenarens npaBiaeHUs: aKIIMOHEPHOTO
kommepueckoro 6anka « TOPTTIPEJJBAHKY (mip.
Bepnaackoro, 19, Mocksa, 112123, ten.: 567-22-17,
¢axkc: 576-22-20) C.A.lllymoB obOpaTtuiics K
I'enepansaomy aupextopy HITO «Ac6ect» JI.M.
BosbiHieBy ¢ mpocb00ii paccMOTpETh BOIIPOC O
MpeA0CTaBICHUH B AnuTenbHyto apenay AKb
«TOPI'TIPEABAHK» pa6ounx momanei — 180 kB.M
MOJ1 pa3MeNIeHNne OT/IeIeHHs OaHKa.

ITnuceMo OBLIIO cocTaBieHO UcHoaHuTeneM [lomiecHon
E.B. Ha 10mKHOCTHOM OJTaHKE MpeAceaTelNs PaBICHUS
OaHKa ¥ moAmrcaHo 24 MapTa TEKYIIEeTo To/a.

Cocmasvme u opopmume npukas no 0CHO8HOU




oesamenbHOCmU HeoOXo0uMble 6 OAGHHOU
YRPAaeienuecKou cumyayuu

Ha Y dumckoit konaurepckoii padpuke «Jlakomkay,
KoTopasi BXoauT B KoHIlepH nuIeBoil NpOMBIILIIEHHOCTH
P®, neicryer llonoxenue o npeMupoBaHuu
pyKOBOJUTEINEH LIEXOB, OTACIIOB U CIYK0, YTBEPKICHHOE
05.01.2018 Ne 27.

12 anpens Tekyuiero roaa AUpekTop padpuku
B.M.JIapnoHOB nopy4ns Ha4aJIbHUKY OTAENA TPYy1a U
3apaboTHOM matel MapkoBy H.I'. paccuuTaTh pazmep
MIPEMUU PYKOBOAUTEINISM OT/EIIOB, IIEXOB U CITYKO
(habpuku 110 uToraM padboThI 3a EPBBIA KBapTai K 15
ampers, a riaBHoMy Oyxrantepy ¢adbpuku TpommHoi
C.I'. — opranuzoBath BbIIIIaTy npemuu K 20 anpens
TEKYIEro roja.

HavanpHuk niaHoBO-?KOHOMUYECKOTO OT/eNa MaTBeeBa
C.H. u rnasnsiit 0yxranrep Tpomnna C.I'. 3aBu3upoBanu
MIPOCKT MPHKa3a JUPEeKTopa HadpuKu.

OnucaHue MKAaJabl OLIECHUBAHUS:

Oyenka: 5
Huoicnuii nopoe svinonnenus 3a0anus 6 npoyenmax: 10
Onucanue xapakmepucmuku blnonenus 3nanus.; OueHka "oTIMYHO" BBICTABIISIETCS €CJIU 3aJJaHue
BBITIOJIHEHO B MOJIHOM 00BEME HJIM BBIITOTHEHO MPEUMYIIIECTBEHHO BEPHO

Oyenka: 4
Huoicnuti nopoe evinonnenus sadanus 6 npoyenmax.: 60
Onucanue xapaxmepucmuxu eblnonenus 3Hanus: OLeHKa "Xopouio" BbICTaBISAETCS €CIU
OOJBITMHCTBO BOMIPOCOB PACKPHITO. BEIOPAHO BEPHOE HAMPABIICHUE JUISl PEIICHUS 3a/1a4

Oyenka: 3
Huoicnuii nopoe evinonnenus 3a0anus 6 npoyenmax: S0
Onucanue xapaxmepucmuxu 6vinoaneHus snanusa: OueHkKa "ya0BIEeTBOPUTEIIBHO" BBICTABIIAETCS
€CJIM 3aJJaHue MPEUMYIIECTBEHHO BHITIOJHEHO

Oyenka: 2
Onucanue xapaxmepucmuxu evinoanenusi snanus: OTNeHKa "HeyT0BICTBOPUTEIILHO" BEICTABIISCTCS
€CJIM 3aJIaHUE BBIITOJIHEHO HEBEPHO WUJIU MPEUMYIIECTBEHHO HE BBHIMOJIHEHO

KM-3. Texnuka cocTaBjieHHs I0TOBOPOB

®opmbl peanudanuu: [luceMenHas padora

Tun kouTpoabHOro MeponpustTus: KourponsHas pabota

Bec koHTpobHOr0 Meponpustusi B BPC: 25

IIpouenypa npoBeaeHus1 KOHTPOJIbHOIO MeponpusaTHA: PaboTa BBINONHAETCS MO BapUaHTaM Ha
IIPAKTUYECKOM 3aHATHUU.

Kpartkoe cogep:xanue 3ajanus:
Pabora opueHTHpOBaHa Ha TPOBEPKY YMEHHUHIA.

KoHTpoJibHbIE BONIPOCHI/3aJaHUA:

YMeTh: HCHONb30BaThb TEXHUKY 1.CocraBuUTh TPYAOBOM 10TOBOP.
IOPUAMYECKOTO0  TIUChMa  TpU
OpraHu3aluu JIOTOBOPHOTO CocTaBuTh 10rOBOp HA OKAa3aHUE IOPUINYECKUX YCIYT




COIIPOBOKACHUA o NpCACTAaBUTCIILCTBY B CYJC.
MpEaPUHUMATETBCKOMN
JeATEILHOCTH CocTtaBUTh 10rOBOP KYIUIM-TIPOJAAKHU UMYIIECTBA.

CocTaBUTH I[OJIFOCpO‘IHBII;'I AOT'OBOP MMOCTABKHU
MaTCpuraioB.

Onucanmne MIKAJbI OICHUBAHUA:

Ouenka: 5
Huoicnuii nopoe svinonnenus 3a0anus 6 npoyernmax: 10
Onucanue xapakmepucmuku btnoanenus 3nanus. OueHkKa "oTIMYHO" BBICTABIISIETCS €CIIU 3aJJaHUE
BBITIOJTHEHO B MTOJIHOM 00'bEME WJIH BBITIOHEHO MMPEUMYIIICCTBEHHO BEPHO

Ouyenka: 4
Huoicnuii nopoe svinonnenus 3a0anus 6 npoyenmax: 60
Onucanue xapaxmepucmuxu gvblnonenus 3Hanus: OLeHKa "Xopouio" BBICTaBISAETCS €CIU
OOJIBIIIMHCTBO BOIIPOCOB PACKPHITO. BEIOPAHO BEPHOE HAMPABJICHHE JUISI PEIICHUS 33]1a9

Oyenka: 3
Huoicnuii nopoe evinonnenus sadanus 6 npoyenmax.: 50
Onucanue xapakmepucmuxu evlnoinenus 3Hanus: OueHKa "y J0OBIEeTBOPUTEIBHO" BbICTABIIAETCS
€CJIM 3aJJaHUE TIPEUMYIIECTBEHHO BHITIOJIHEHO

Oyenka: 2
Onucanue xapaxmepucmuxu evinoanenus: snanus: ONeHKa "HeyT0BICTBOPUTEIIHEHO" BEICTABIISCTCS
€CIIM 3a/IaHUE BBITIOJTHEHO HEBEPHO MJIM NMPEUMYIIECTBEHHO HE BBITOIHEHO

KM-4. lokyMeHTHpPOBaHHe TPYAOBBIX OTHOIICHH I

®opmbl peanudanuu: [luceMenHas padora

Tun kouTposbHOro Meponpusitusi: TectupoBanue

Bec koHTpOoBbHOr0 Meponpustusi B BPC: 25

IIpouenypa mnpoBeaeHUsi KOHTPOJIbHOIO MeponpusaTusa: Pabora BhINoONHsSETCS MO BapUaHTaM
TECTOB Ha IPAKTUYECKOM 3aHSATHUH.

Kpartkoe cogep:xanue 3ajanus:
PaboTa opueHTHpOBaHA Ha IPOBEPKY 3HAHUH.

KoHTpoJibHbIE BONIpOCHI/3aJaHUA:

3HAaTb: OCHOBHBIE IOPUAMYECKHE 1.K moxymeHTaM 1o JTMYHOMY COCTaBY HE OTHOCSATCS:
JIOKYMEHTHI, oOecnieunBaroIye a.llosoxeHus, THCTPYKIMHU, IPOTOKOJIBI;
COIPOBOXKACHUE TPYIOBBIX b.XapaKkTEepUCTHKH, 3aBICHUSI, TPY1OBbIE KHIKKH;
OTHOILIEHUN C.JINYHBIE KAPTOUYKH, PUKA3BI [10 TUYHOMY COCTaBY

TpynoBoii 10oroBop - 31o:

a.JIOKyMEHT, B KOTOPOM YCTaHABJIUBAIOTCS KaKue-I100
MIpaBUIIa, HOPMBI.

b.cornamenne Mexay paOOTHUKOM U paboToAaTesem,
KOTOpOE YCTaHABJIMBACT UX B3aUMHBIC IIpaBa U
00513aHHOCTH;

C.JIOKYMEHT, COJICPKalTHil CBEICHHUS O ITOATOTOBKE U
MIPOBEJICHUH pabOT, 00 UTOTaX BBHIMOJTHEHUS IJIAHOB,
3a/IaHNM, KOMaHIUPOBOK U JPYTUX MEPONPUATHH,
MIPEJICTABISIEMBIN BBIIIECTOSIIEMY TOJDKHOCTHOMY JIUITY
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(yupexx1eHuro).

B ckosbKuX 3K3eMILIIpax COCTaBIACTCS TPYA0BOM
JI0TOBOOp?

a.3; 12

b.1;

c.2;

d.4.

TpynoBbie TOTOBOPHI MOTYT 3aKJItOUYaThes: (BBIOCpUTE 2
BapHaHTa)

a.Ha HeONpeeIICHHBIN CPOK;

b.Ha onpe/ieIeH bl CPOK (He OoJiee MATH JIeT)

C.Ha JIeCATh JIET;

Kak Ha3bIBaeTCsl JOKYMEHT, B KOTOPOM IPHCYTCTBYET
pock0a, xanobda MO0 KaKOeTO MPeII0KEeHN ?
a.JIOKJIaTHas 3aIMCKa;

b.3asBreHUE;

C.IIPUKa3.

Uro sBIISIETCSI OCHOBAHMEM JIJISl M3/IaHUSI IPUKAa3a O
npueme Ha padoty?

a.CIIpaBKa;

b.xapaKTepucTHKa;

C.3asIBJICHMUE;

UYro Takoe npukas 1o JU4YHOMY COCTaBy?

a.3TO HOPMAaTUBHBIN JOKYMEHT, PETYIUPYIOIIUN IIPUEM,
YBOJIbHEHHE PAOOTHUKOB, IPOJABUKEHHE IO CITyKOe,
IIPUCBOEHUE Pa3psAI0B U T. II.

b.3TO HOpMaTUBHBIN JOKYMEHT, U3/1aBAE€MBbIil
PYKOBOAMTENIEM OPraHU3aLUU B LEIAX PELICHUS
BO3HHUKAOIIMX B IPOLIECCE NEATEIBHOCTH 3a/1a4;

C.9TO MOJNMCAHHBINA U HAAJEXKAIIUM 00pa3oM
0(OpMIIEHHBIHN IK3EMIUISIP JOKYyMEHTA, COCTABJICHHBIN B
IIEPBBIN pas.

[Tpukassl O JIMYHOMY COCTaBY OhOPMIISIFOTCS Ha!
a.0JlaHKe MUchbMa;

b.o0OmieM OmaHke;

c.0JaHKe KOHKPETHOTO BUA IOKYMEHTA.

O0s3arenpHa T KOHCTATHPYIOIIAS YacTh B IPHUKA3ax 10
JUYHOMY COCTaBy?
a./la;

b.Her.

B npukas no nuuHoMy coctaBy pamMuins pabOTHUKA
nevyarercs:

a.TI0JIHOCTBIO IPOMMCHBIMU OyKBaMU;

b.HauMHAIOT C MPONKUCHON OYKBBI, @ OCTAJIbHBIE
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CTPOYHEIE;
C.CTPOYHBIMH OyKBaMH.

OdunmanbHbIN TEPCOHABHBIN JOKYMEHT, COACPKAITUN
3alMCU O TPYJI0YCTPONCTBE rpaskJaHuHA, 3TO?
a.3asBJICHHE;

b.cpaBka;

C.TpYyIOBasi KHUXKKA.

[Tpu yBOJIbHEHHH TPYIOBasi KHU)KKA BBIIACTCS
paboTHUKY:

a.B JICHb YBOJIbHCHUS,

b.Ha BTOpOH J€HB, 1TOCIIE YBOJIILHEHHUS,
c.4epe3 Heelo.

JIn4yHas KapToYKa - 3TO:

a.IOKYMEHT, PETJIAMEHTUPYIOLIHHA TPOU3BOICTBEHHBIE
MIOJTHOMOYHS ¥ 00S3aHHOCTH paOOTHHKA,

b.OKyMEeHT, KOTOPBII 3aBOUT KapoBasi Ciyx0a Ha
KaX/I0TO COTPYIHUKA TIPH €T0 TPYI0YCTPOICTBE;
C.JOKYMEHT, B KOTOPOM OIHCaHBbI 3Tallbl }KH3HU U
TPYZOBOH AESITEIbHOCTU pabOTHHUKA.

Kakue nanHbie yKa3pIBalOT B XapaKTEPUCTHKE?
(BeIOCpHUTE 2 BapHaHTA)

a.aHKETHBIC JIAHHEBIC;

b.cocTaB ceMbH;

C.OIIEHKA MOPAaJTHHO-TICUXOJIOTHYECKHUX U JISTOBBIX
KauecTB COTPYIHHUKA

Onucanue MKAJbI OLEHUBAHUS :

Ouyenxa: 5
Huodicnuii nopoe sévinonnenus 3aoanus 6 npoyenmax: 10
Onucanue xapakmepucmuxu evlnoinerus 3Hanus: O1eHKa "OTIUYHO" BBICTABISETCS €CIIH 3aJaHue
BBITIOJTHEHO B MOJIHOM 00'beMe WIIH BBITIOTHEHO MPEUMYIIIECTBEHHO BEPHO

Oyenka: 4
Huoicnuii nopoe evinonnenus 3a0anus 6 npoyenmax: 60
Onucanue xapaxmepucmuxu ebinonneHus snanusa: OueHka "Xopoo" BhICTABISAETCS €CIH
OO0JIBIIMHCTBO BOIIPOCOB PACKPHITO. BBIOPAHO BEPHOE HANpaBJICHUE JUIsl pEIIeHUs 3a/1a4

Oyenxa: 3
Huorcnuii nopoe evinonnenus 3aoanus 6 npoyenmax.: 50
Onucanue xapaxmepucmuxu evinoneHus snanus: OneHka "yI0BIeTBOPUTEIBLHO" BRICTABISETCS
€CITM 3aJJaHue MPEUMYIIECTBEHHO BBITIOTHEHO

Oyenka: 2
Onucanue xapaxmepucmuxu evinoanenusi snanus: ONeHKa "HeyI0BICTBOPUTEIILHO" BEICTABIIICTCS
€CJIN 3aJIaHUE BBIITOJIHEHO HEBEPHO WUJTU MPEUMYIIIECTBEHHO HE BBIMOJTHEHO
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COJIEP’)KAHUE OLIEHOYHBIX CPEJCTB TIPOMEKXYTOYHOM ATTECTAIIUA
2 cemecTp
®opMa NPOMEKYTOUYHOM aTTecTalUM: 3a4€T C OLICHKOU

IIpumep Ounera

PexBm3uthl, pernmamentupyemsie ['OCT
IOpunuyeckas cuna Konuit
IOpunuueckas cuia TOKyMEHTA.

IIpouenypa npoBeaenust
OreHka onpeaensercs 10 COBOKYIHOCTH KOHTPOJIbHBIX MEPOTIPUSATHUH.

L. Ilepeuenv Komnemenyuil/uHOUKAMOPO8 U KOHMPOIAbHBIX 60NPOCOE NPOBEPKU PE3YTbMAMoe
0C80eHUA OUCUUNTUHDL

1. Komnerenmust/Uuaukarop: MJI-lonks CaMmocTosSTEIHHO COCTABISET IOPUTUUECKUE
JIOKYMEHTBI, HeOOXOIUMBIE I OCYLIECTBIICHUS MTPEANPUHIUMATEIBCKOM e TEIbHOCTH

Bomnpocel, 3axanus
1.ITonATHE TOKYMEHTOOOOPOT.
[Topsiiok paboThI C BHYTPEHHUMH JJOKYMEHTaMHU.
Perucrpanus 1 KOHTPOJIb UCIIOJHEHUE JOKYMEHTOB.
DopMHUpOBaHUE JEII.
PexBusutel, pernamentupyemsie ' OCT
TpeboBanust kK 0HOPMIIEHUIO PEKBU3UTOB
IIpaBOBBIE OCHOBBI YIOCTOBEPEHMS JOKYMEHTA — IIOAINMKCH, [1€YaTh, yTBEPKICHHUE,
COTJIACOBAHUE, BU3UPOBAHUS

MarepuaJsl 1J1s1 IPOBEPKHU OCTATOYHBIX 3HAHUI

1.ITosoxkeHue 0 1eTonpPOU3BOJICTBEHHBIX MOAPA3AEIEHUSIX — ITO:

OtBeTsI:
a.sIBJISIETCS JIOKAJIbHBIM aKTOM OpraHU3alluy, perjaMeHTHPYIOIINM JIEI0IPOU3BO/ICTBO;
b. TOKyMEHT, perfiaMeHTUPYIOINN TPOU3BOICTBEHHbBIE TOJTHOMOYHS U 0053aHHOCTH
paboTHHKA.
C. IUCBbMEHHBIN JJOKYMEHT, COTJIallieHHe MeXly paOOTHUKOM U paboTojaTeneM, KOTOpoe
YCTaHABJIMBAET UX B3aHMHBbIE MPaBa U 00S3aHHOCTH

Bepnpiit oTBeT: a
2.113 kakux pa3/ieloB COCTOUT JIOJKHOCTHAS MHCTPYKIUS paOOTHUKA?

OtBeThI:
a.00mas yactp, GyHKIMH, 00s13aHHOCTH, paBa paOOTHHUKA, B3aUMOOTHOLICHHUS,
OTBETCTBEHHOCTb, OLIEHKA paboTHI;
b.Ilopsgok 3amenieHus J0KHOCTH, (PYHKIMU U 3a/1a4l pabOTHHUKA, OLIEHKa paboThl, IPaBa;
c. [IpaBa u Mepbl OTBETCTBEHH

BepHslii oTBeT: a
3. [ly6mukat — 3710:

OTBeThI:
a. [ToBTopHOE, aGCOMIOTHO TOYHOE BOCIIPOU3BEACHUE MTOATUHHUKA,



b. DK3eMIUTSIp JOKYMEHTa, COCTABICHHbII B3aMEH OTCYTCTBYIOILETO OUTMHHAKA U HMEFOLITHAI
OJUHAKOBYIO C HUM IOPUIUYECKYIO CHILY,
c. Komnust vacTu TeKCTOBOrO IOKyMEHTA.

Bepuslii otBeT: b

2. Komnerenuust/Mugukarop: NJI-2omk-5 cronap3yeT TEXHUKY IOPHANYIESCKOTO MHUChMa ITPH
OpraHU3aIy JTOTOBOPHOTO COMPOBOXKACHUS NPEINPUHUMATEIBCKON JEATEIHHOCTH

Bomnpocel, 3axanus
1.ITousTre u BUABI JOKYMEHTOB
OdurmanbpHbIA JOKYMEHT: TIOHATHE, OPTaHbl IPUHATHUS, IOPUINIECKOE 3HAUCHUE
IOpuanueckas cuna 10KyMeHTa
KOpunnueckn 3HaYMMBbIC PEKBU3UTHI
OpuruHajiIbHOCTb, OJJIMHHOCTh U KOMMMHHOCTh JJOKYMEHTOB
IOpuanyeckas cuna Konuit
Horapuanbabie konuu
[TonnuHHBIE U MTOJIOKHBIE TOKYMEHTHI
YHudukanus u CTaHIapTH3AIUS JOKYMEHTOB
DopMmyIIsip COBPEMEHHOTO yIPABICHUYECKOTO JOKYMEHTA

MarepuaJbl 1715 IPOBEPKH OCTATOYHbIX 3HAHUM

1.JlokyMeHTO060POT — 3TO...

OTtBeThI:
a. IeATEIbHOCTD 110 CO3JAHUI0 JOKYMEHTOB U OpraHU3allK paboThl ¢ HUMH;
b. opopmIieHHE U COCTAaBIICHHE CITyKEOHBIX JOKYMEHTOB B OpTaHU3aIINH;
C. IBIDKEHHUE JOKYMEHTOB B OpraHU3alMi OT MOMEHTA UX MOJIyYeHHsI WM CO3/1aHUEe U 10
3aBEPLICHUS BBIITOJIHEHUS WM OTIPABKH.

BepHslii oTBET: C
2.YHu(duuupoBaHHbIE CUCTEMBI JOKYMEHTALUU — 3TO?

OtBeTsI:
a.Kommiekc B3auMOyBsI3aHHBIX JOKYMEHTOB, CO3JJaHHBIX 10 €AMHBIM MpaBUIaM U
TpeOOBaHUAM, COoJlepKaIINX HH(POPMAIINIO, HEOOXOIUMYIO JUIs YIIPaBJIEHUs B ONpeAETIeHHOM
chepe AesITeNBHOCTH;
b.Oprann3aioHHO-PACHOPSIUTENbHBIE TOKYMEHTHI;
C. JIeATENbHOCTh 110 YCTAHOBJIEHUIO MPABUJ U XapaKTEPUCTHK B LENIAX UX JOOPOBOJILHOTO
MHOT'OKpPaTHOT'O MCIIOJIb30BaHMs, HallpaBJIeHHas Ha IOCTHKEHHE YIIOPSAI0YEHHOCTH B cepax
IIPOU3BOJICTBA U OOpaIeHHs] IPOTYKIIUHU U MOBBILIEHUE KOHKYPEHTOCIIOCOOHOCTH POAYKIINH,
paboT MK yCIyT.

BepHsiit oTBeET: a
3.Yr1o Takoe peKBU3HUT?

OTBeThI:
a.3aKOHYEHHBII H(OPMAIIMOHHBIHN 3JIEMEHT, TO €CTh COJIEPKHUT MOJTHYI0 HHPOPMALIHIO MO
CBOCH TOKAILHOM TEME,
b.DTO TOKYMEHT, coJiepKalluil oNrcaHue U MOATBEP KICHHE TEX WIN UHBIX (PaKTOB U
COOBITH,
c.IIpenBapurenpHelil BApHaHT JOKYMEHTA, IPEeHA3HAYEHHBIN 711 paCCMOTPEHUS.

BepHslit oTBeT: a

II. Onucanue wikanvl oueHusanus

Ouyenka: 5
Huodicnuii nopoe svinonnenus 3aoanus 6 npoyenmax: 10
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Onucanue xapakmepucmuxu 6vlnoinerus 3Hanus: PadboTa BbITIOJHEHA B paMKax "TIPOJBUHYTOTO"
ypoBHs. OTBETHI JaHBI BEPHO, YETKO CPOPMYITUPOBAHHBIE OCOOCHHOCTH MPAKTUYECKUX PEIICHUN

Ouyenka: 4
Huoicnuii nopoe svinonnenus 3a0anus 6 npoyenmax: 60
Onucanue xapaxmepucmuxu 8blnoaiHeHus 3nanus: PadboTa BeImogHeHa B paMKax ""0a3o0Boro"
ypoBHsl. BOJIBIIMHCTBO OTBETOB J1aHbl BepHO. B yacTu marepuana ecTb HE3HAYUTEIbHBIC
HEJ0CTaTKU

Oyenka: 3
Huoicnuii nopoe evinoanenus 3aoanus 6 npoyenmax. 50
Onucanue xapaxmepucmuxu vinoineHus 3nanus: Pabora BeIOTHEHA B paMKax "moporoBoro”
ypoBHA. OCHOBHAsI YaCTh 3a/1aHUS BHITIOJHEHA BEPHO. HA BOMPOCHI YIIIyOJIIEHHOTO YPOBHS

Oyenka: 2
Onucanue xapakmepucmuxu 8binoineHus 3nanus: Pabora He BBITOJIHEHA WIH BBITIOJHEHA
MIPEUMYIIICCTBECHHO HETPaBUIHHO

II1. IIpasuna évicmasnenun umozo60i OYeHKU no Kypcy

Ouenka ompejenseTcs B COOTBETCBUH ¢ [lonoxeHuneM o OaIbHO-PEUTHHTOBOM CHCTEME ISt
crynenroB HIY "MOU" Ha ocHOBaHMU CEMECTPOBOM U aTTECTALIMOHHOM COCTaBIIAIOLICH
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